
 
  

 
 

   
 

 

 
 
 

 

 

 

  

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

  

 

 

CREATING ADDITIONAL 
LOGONS & MANAGING 

ACCOUNT ACCESS IN OkTAP 



1 

TABLE OF CONTENTS 

Creating Additional OkTAP Logons ...................................................................... 2 
Managing OkTAP Logon Access from the Master Account ......................... 6 
Managing OkTAP Additional Logon Account Access .................................... 9 
Viewing OkTAP Account Activity ......................................................................... 11 



  2  

Creating Additional OkTAP Logons 

1. Visit oktap.tax.ok.gov, or navigate to tax.ok.gov and select Visit OkTAP. 
 
 
 

  

 

 

 

 

 

 
 

 
 
2. Click Create an Account. 
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3. Click Next, or select Click Here if you have not applied for licenses/permits with the 
Oklahoma Tax Commission. 
 

 

 

 
 

 

 

 

 

 

 

 
 
 

 
 
4. Enter your user information, then click Next. 
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5. Create an OkTAP username and password, then click Next. 

 

 

 

 

 

 

 

 

 

 
 
 
 

6. Enter your identification information (SSN or FEIN), then click Next. 
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7. If you are not registering as a third-party, you will be prompted to enter the Account 
Type and Account ID of the OkTAP account you are requesting to access. Once all 
information is entered, click Next. (If you are registering as a third party, this step will 
not appear.) 

 
 

 

 

 

 

 
 

 

 

8. Enter the Letter ID of a letter you’ve received from the Oklahoma Tax Commission in 
the last six months to verify your association to the account. Letter IDs can be found in 
the top right corner of correspondence received from the Oklahoma Tax Commission. 
If you don’t have a recent letter, select Request a Letter. 
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Click Submit to send a notice with a Letter ID to the mailing address associated with 
the account. You will need to restart the account creation process after you receive 
the letter. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

9. Once you’ve entered all registration information, review the registration summary and 
verify all information is correct. Then click Submit. 
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Managing OkTAP Logon Access from the Master Account 

1. Visit oktap.tax.ok.gov, or navigate to tax.ok.gov and select Visit OkTAP, and login to 
your OkTAP account. 

 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

2. From the homepage, click Manage My Profile. 
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3. Select More, then click Manage Additional Logons from the Other Users box.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Select a hyperlinked username to edit the user’s account access. 

 
 
 
 
 
 
 
 
 
 
 
 

 
5. Choose from the list of options for the selected user and account which changes to 

make, or select Deactivate Access to remove the logon. 
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Managing OkTAP Additional Logon Account Access 

1. Visit oktap.tax.ok.gov, or navigate to tax.ok.gov and select Visit OkTAP, and login to 
your OkTAP account. 

 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

2. From the homepage, click Manage My Profile. 
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3. Select More, then click Manage Additional Logons from the Other Users box.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

4. Click the hyperlinked Yes / No to enable or disable additional accounts or 
third-party logon access to your OkTAP account. 
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Viewing OkTAP Account Activity 

1. Visit oktap.tax.ok.gov, or navigate to tax.ok.gov and select Visit OkTAP, and login to 
your OkTAP account. 

 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

2. From the homepage, click Manage My Profile. 
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3. Select More, then click View Activity from the Activity box.  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4. Scroll through the activity log to view the date and time of logons, updates, and all 

other account activity. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
  

 
 

   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 




