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Guide to the Online Applica�on 
for a Long-Term Groundwater Use Permit 

You will be required to upload several documents to complete the online applica�on. Before 
you begin, make sure you have the following items: 

1. Proof of ownership for all dedicated lands, such as a property deed in the applicant's 
name for all dedicated lands. Alterna�vely, a groundwater lease that demonstrates the 
applicant's right to use and/or access groundwater or groundwater wells may be 
accepted. Tax documents are not valid ownership documents. 

2. A surface estate owners map showing all landowners located within 1,320 feet (1/4 
mile) of all proposed and exis�ng wells to be permited, as well as a list of their names 
and mailing addresses. A blank template and sample map are provided for you on the 
following pages. Land parcel informa�on may be found on okmaps.org or by contac�ng 
your county assessor's office or county courthouse. 

3. A payment method such as a credit card or bank account rou�ng informa�on. You 
must submit proof of payment for the applica�on filing fee, which will be calculated for 
you at the end of this form. Payment instruc�ons will be provided. 

Addi�onally, 

4. If you do not wish to use the online drawing tools, you must upload one or more plat 
maps iden�fying dedicated lands, areas of use, and wells to be permited. A blank 
template and sample map are provided for you on the following pages. Alterna�vely, 
you may submit maps created from the OWRB General Viewer or Google Earth. 

5. If the applicant is a city or municipality dedica�ng plated land, you must provide maps 
of the plated lands within the municipal boundaries and water system service areas. 

6. If water is to be used for a medical marijuana grow facility, you must include a copy of 
the applicant’s Oklahoma Medical Marijuana Authority (OMMA) grower license. 

If you need help, please contact the Oklahoma Water Resources Board (OWRB) at (405) 530-
8800 and ask for a permi�ng specialist or email us to schedule an appointment. 

https://oklahoma.gov/owrb
https://okmaps.org/OGI/search.aspx
https://owrb.maps.arcgis.com/apps/webappviewer/index.html?id=d735090843144751b7373a9b5b8db3bc
https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=&cad=rja&uact=8&ved=2ahUKEwjC0_WTqbeCAxVXl2oFHToZC8wQFnoECAYQAQ&url=https%3A%2F%2Fearth.google.com%2F&usg=AOvVaw3pKJBWI0I4CrkBY74f7Ep2&opi=89978449
mailto:waterpermitting@owrb.ok.gov?subject=Appointment%20Request


SURFACE ESTATE OWNERS MAP (EXAMPLE) 
Applicant Name   John and Jane Doe 

Office Use Only: Application No. ________________________________________  

The map below represents nine (9) full sections of land each with a circle at the center. The applicant must furnish names and mailing addresses of 
all surface estate owners of land located within 1,320 feet (1/4 mile) from the location of the existing wells to be permitted as well as from the outside 
boundaries of all proposed well location areas to be permitted, unless otherwise directed by the Board. Mark applicant’s existing wells to be 

permitted with a solid dot and shade all proposed well location areas.  More than one surface estate owners map may be required. 
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Name Address 

A. John and Sophie Hoover 16200 N Park Hill Road, Tahlequah, OK 73000 

B. Manuela Jones Revocable Living Trust PO Box 40, Sayre, OK 75000 

C. Metric Grains Incorporated PO Box 185, Boise City, OK 76000 

D. Commissioner of Land Office 204 N Robinson Ave, Suite 900, Oklahoma City, OK 73102 

E. _____________________________________________ ______________________________________________________________________ 

F. _____________________________________________ ______________________________________________________________________ 

G. _____________________________________________ ______________________________________________________________________ 

Attach a separate sheet if more space is needed. 
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Shade all proposed 

well location areas 

where you want to 

drill wells to use on the 

permit in the future. 

Circles denote the 

center of each 

section. Write in the 

section number. 

Place a dot where all 

existing wells you want 

to use on the permit 

application are located. 

Outline land dedicated to 

the application.   It should 

match the Application Plat. 

Indicate with a corresponding capital letter (A, B, C, etc.) 

each surface estate owner within 1,320 feet of existing wells 

and proposed well locations subject of the application. Instructions and Use of Symbols on the 

Surface Estate Owners Map 

1. Write the applicant name on the top of the 

page (should match your ownership document). 

2. Write section numbers in the circles at the 

middle of each section where land is dedicated, 

then draw the land you want to dedicate. 

3. Draw the location of each existing well to be 

authorized with a dot. If the wells are 

proposed, shade in the 10-acre tracts where you 

want to drill the wells in the future. 

4. To denote neighboring landowners, write 

letters in every 10-acre tract square within ¼ 

mile of the existing wells to be permitted and 

the proposed well locations to be permitted (up, 

down, side-to-side, and diagonally).   Then write 

their name and address information at the 

bottom of the page.   Contact your county 

assessor office or county courthouse if you do 

not know this information. 



SURFACE ESTATE OWNERS MAP 

Applicant Name_______________________________________________________     

Office Use Only: Application No. __________________________________________ 

The map below represents nine (9) full sections of land each with a circle at the center. The applicant must furnish names and mailing addresses of all 
surface estate owners of land located within 1,320 feet (1/4 mile) from the location of the existing wells to be permitted as well as from the outside 
boundaries of all proposed well location areas to be permitted, unless otherwise directed by the Board.   Mark applicant’s existing wells to be permitted 
with a solid dot and shade all proposed well location areas. More than one surface estate owners map may be required.      

Name Address 

A. _____________________________________________ ______________________________________________________________________ 

B. _____________________________________________ ______________________________________________________________________ 

C. _____________________________________________ ______________________________________________________________________ 

D. _____________________________________________ ______________________________________________________________________ 

E. _____________________________________________ ______________________________________________________________________ 

F. _____________________________________________ ______________________________________________________________________ 

G. _____________________________________________ ______________________________________________________________________ 
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Each of the smallest 

squares represent a 10-

acre tract (660 ft x 660 ft). 

N 

S 

W E 

Plat Scale 

1/4 Mile 

(1,320 ft) 

660 ft 

660 ft 

Attach a separate sheet if more space is needed. 
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Section 16 – Township 10N – Range 10WIM Caddo 

Section – Township – Range County 

   

Instructions and Use of Symbols on the 

Application Plat 

1. Write the applicant name on the top of the 

page (should match your ownership document). 

2. Write the section # in the circle in the 

middle of the section and the legal description 

and county on the bottom of the page. 

3. Draw the land you want to dedicate.   Denote 

this with tick marks around the land boundary. 

4. Draw the area you plan to use the water. 

Denote this with parallel diagonal lines. 

5. Draw a dot at the location of each existing 

well to be authorized.   If a well log is not on 

file, latitude and longitude may be required. If 

the wells are proposed, draw horizontal lines 

over the 10-acre tracts where you want to drill 

the wells in the future. 

6. Draw a hollow circle for all other existing 

water wells (e.g. stock, domestic, irrigation, 

permitted, etc.) within 1/4 mile of the existing 

wells to be permitted and the proposed well 

locations to be permitted. 
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Existing Well 

Latitude: 35.502335 

Longitude: -97.937175 

Place the section 

number in the center 

of the section. 

Stock Well 

Domestic Well 

Permitted Irrigation Well 

Proposed Well Location Area 

Dedicated Land = 80 acres 

(tick marks around land 

boundary) 

Area of Use = 57 acres 

(diagonal lines) 

Dedicated land and area of 

use do not have to match. 

Each smaller 

square represents a 

ten (10) acre tract   

(or 660 ft x 660 ft).    
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Proposed Well 

Location Area 

N 

S 

W E 
Existing Wells Owned by Others 

(i.e. domestic, stock, permitted, etc.) 

Existing Wells to 

be Permitted 

PLAT MAP (SAMPLE) 

Applicant Name ______________________________________________________________ 

The plat below represents one full section (640 acres or 1 square mile).  Drawings must match the legal descriptions provided in the 
application.  More than one plat map may be required. 
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Section – Township – Range County 
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660 feet 

Land 
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(i.e. domestic, stock, permitted, etc.) 

Existing Wells to 

be Permitted 

PLAT MAP 

Applicant Name ______________________________________________________________ 

The plat below represents one full section (640 acres or 1 square mile).  Drawings must match the legal descriptions provided in the 
application.  More than one plat map may be required. 




