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Travis Thompson   3:53
Good afternoon.
How's everyone doing?
Can you hear me?
Yep. OK, we got a 30 more seconds or so. I'm gonna let people filter in as they are.
So wanted to do a sound check real quick.
OK.
It's 1:00 on the dot, so we're gonna go ahead and get started.
This meeting's only booked for one hour, so.
Got about 50 or 60 slides to get through, so I'm gonna try to go through them quickly.
I'm not sure how much time I'm gonna have to answer questions, but luckily tennis is on the call.
He'll be helping you with those questions. And as far as the slides go, he's got a PDF document.
That he will be posting in the chat that includes slides.
So the plan for today is we're going to look at what has changed between last year and this year.
Gonna go over some refreshers on things that you need to do for a good and clean child count collection.
Give you some reminders about data quality and things to look for.
Talk about State aid briefly.
We're also going to look at how you can review and correct your edplan data.
And the Osde State reporting certification app. I know if you if any of you were around last year.
During this training, you probably remember that I had no information on this application last year.
Well, luckily this year I have lots more information on it and I'm sure you all have gotten used to using it last year.
So.
We're also gonna talk about how you can file an appeal and how you're going to certify the data.
So as far as updates go.
The API data is, we call it SIF Unity. The data. The data flow from last year to this year has improved.
Pretty significantly.
I know just kind of reviewing the data this year. It's been much, much cleaner than it was last year.
So we are making some progress.
Yes.
The my student dated viewer should be part of your troubleshooting this year.
I can't remember.
Not if they had it available last year, but this is kind of like your.
Your data validation Wizards that were present in the the wave whenever the wave was up last year.
So just kind of keep that in the back of your mind as we go through this.
I'll be talking about it later.
There are still some data flow issues between the SYS vendor and.
Districts so.
If you've been having any kind of issues.
With data getting into a planned.
Just just know that they have implemented a new method of contact.
They're kind of transitioning away from the.
E-mail the shared inbox.
And they've gone to, like, a trouble ticket.
Application it's like a web form.
So I'll be talking about that later.
And again, the OSD certification app that's going to include all of your child account data. Any data that needs to be corrected or updated.
And then Ed plan, it's still going to remain the source for all of your special Ed information.
It's just going to be that.
All of the data is coming out of that plan going into that, that application.
So it's it's kinda gonna be a lot of the same as last year.
The process anyway.
We've changed some of our processes on our side that you probably won't see, but just know everything's pretty much going to remain the same as last year.
So really quickly here, the purpose of tile count is we have to identify the number of students in your district that are being served under idea.
And we have to collect it because we have to use it for various reasons, like allocating money to the districts for state money.
Reporting we have to report various things to OCP and.
The child account data.
Directly feeds several of the indicators in the.
Several the 18 federal.
Indicator. So we have to collect it and we use the the day October one.
And we've already been.
I've already been getting calls and emails with districts panicking because they don't think they can have all of their data done by October one. Keep in mind, as we talked about this, that it's.
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Brown, Jeanette   9:39
Unmute.
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Travis Thompson   9:43
If you could mute your mic so I'm hearing some background noise tennis. Megan.
You all check that to see if.
Sorry about that.
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Tanis Thompson   9:52
Yeah, I got him muted.
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Travis Thompson   9:55
So the October one is just a snapshot day as we call it.
There are three things that need to take place on or before October one.
Umm.
See.
There are three things that need to take place before October one.
That.
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I'll be right back.
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Travis Thompson   10:18
Three conditions that have to be met before you can consider it count. Counting them on your child count.
Those things have to be done before or on or before October one. And then after October one, we can worry about, you know, correcting data. If there's any kind of issues with the data that needs to be corrected.
So how you can best prepare for October one is, you know, start looking at your child count report now.
And your your data that's coming over from your student information system.
So check the enrollment. Make sure that your kids are coming in from your student information system.
In the end, plan.
Make sure that their enrollment is on or before 10/1 and just make sure that you're checking all of their enrollment codes to ensure that they're all valid codes that won't prevent them from coming in to end plan.
Their eligibility, they have to have a finalized Meigs document in their student history. You know, on 10/1 it has to be active on 10/1.
And then the IEP has to have a current or active IEP.
On tidwell. So as long as those three conditions are met, you can say, yeah, this kid's going to get counted for child count.
And then if they have other data issues, if they have issues with their record like you know.
Invalid enrollment status or something like that.
Those are easily corrected after 10-1, so no need to panic just yet.
You still have lots of time to review and correct any kind of data issues.
Also just kind of monitor the flow of the data between Assistant Ed plan to ensure that the two match.
So if if you have sys data that's coming into edplan.
That may not match, you know.
Be sure to to make it match. For example you know if if you have a a student that's in your student information system that may have updated, you may have updated their local ID.
Well, Edplan may show a different local ID, so just make sure you're you're looking at that 'cause it. It could have gotten changed at some point, so just make sure you're looking at those little things to make sure that they are all consistent so that way.
That way they're not being flagged as errors and the check for duplicates reminder. That's also kind of plays into the.
The.
Update of the local ID. So for example if you have a, if you have a local ID change that will cause another record to be created in that plan, because there's two local IDs. So you may have like what we call a ghost record that has you know.
A student's name with with nothing attached to it.
No documents or anything.
And then the other one may have all of their documents, all of their history and things like that.
So those are the kinds of things that have to be resolved.
In order for the child.
Account data to be correct and flow into the the app.
Four steps that we that you want to follow when doing your child calc is first you want to review the child account report that's in Ed plan.
It's the SY 27 report. 'cause. We're we're collecting it for the school year 27. So some people get confused and and think that because we're in calendar year.
We're in calendar year 26.
That's the one.
That they use, but we're collecting for school year 27, so check the main data for accuracy to ensure all your data is coming over.
It's correct and.
Also, fixing the errors that you have on the error tab, that's the the 1st place that you look is the error tab to see if there's any that you correct that you that you need to correct.
Next thing you're going to check is the Osde state reporting certification app.
That's the one that lives in single sign on.
So you're going to verify the accuracy of that list.
And.
That's the list that's coming over from Headplane.
So you're gonna verify that?
All the kids are coming over from edplan and that you're doing your due diligence, checking data to make sure that it's all correct and coming over from that Ed plane, correct.
3rd submit appeals if you have any students that are missing. If you've already looked at fixing errors and correcting errors if they're still missing, you can submit an appeal and then lastly, certifying by October 31.
31 is an attentive.
But a tentative date for certifying child count.
So I believe that's what it was last year and I'm almost certain that's what it will be this year.
So keep that date on your calendar.
So where does the data come from?
The flow is still the same.
It still originates in your student information system, especially things like the enrollment data, demographic data.
Goes into the state database which was previously called the wave, and then it flows into Edplan where all of the special Ed data is, and that that's all managed by that API. And if you're not familiar with an API, it's centrally just a computer program that allows systems.
To talk and exchange data between each other.
So that's how the data flows.
And it originates in your system and goes into a plan.
And just keep in mind, while we're going through all of this.
Not every error that you see.
Is an edge plan error 'cause you're gonna be looking at your child cat.
Report from edplan a lot so that may you may assume since you're looking at an Ed plan report, it's an Ed plan error, but that may not be the case.
Could be something that some kind of enrollment error from your sys.
So just keep that in mind when you're looking at your report.
So once it's in Ed plan, where does it go kind of takes.
A course backwards goes out of Ed plan into back into the database and then into that state reporting certification app.
So it gets fed from the Sysin Ed plan back out of Edplan into the app, and that's essentially the stopping point.
For the child, counting is the state reporting certification out?
Hey data quality reminders.
You've been, I'm sure if you've been a part of child count training for you.
Seen this slide.
It holds true every year. They have to have a valid STN and local ID site codes have to be valid.
And accredited.
Valid enrollment type and status. We'll talk about that second finalized eligibility and IEP events in the student history.
Educational environment codes are correct and they have been entered.
For those early childhood students.
Complete disability categories, whether it's primary or suspected and any related services. Valid grade codes, date of birth and Ed plan.
And they must be enrolled in your system October.
By October one.
So.
I mentioned we were going to talk about enrollment type.
You should be used to this by now, unfortunately.
Really the those enrollment type still isn't an object that's sent by the system that can populate into a plan.
So it does have to be updated manually so.
It's important because it determines it's used in the LRE calculation, so.
That's why we have to require that you go in and fill this out.
It will show up on your child count.
Report as one of the errors in the error tab.
And I checked it this morning. We have about 4600 records that show up on.
The error report, and that's a statewide report.
So 4600 records showing up on the statewide statewide child count Error report.
70% of those are enrollment errors.
And those are luckily the easiest ones to fix, because really all you have to do is just go into the student record and update their enrollment type.
And then once that's in there, the report will update and it will clear from the error report.
Move it to the main report.
OK.
So a couple of reminders about your data quality is if you're ADD school, be sure you're checking those DD students, so that way you can confirm that they have a suspected disability on their meags.
Especially if they're below 10.
Check their suspected because once they turn 10, you know that Ed plan will create.
A another meags for a DD student.
That will activate whenever they turn 10, with their suspected that will be removed as a primary whenever they turn 10.
So just kind of be sure that you're checking that.
So that way things are a little bit easier for you down the road.
No students age 10 or greater can have a disability category of DD.
So once they turn 10, like I said, it rolls over to their suspected and luckily with the things that I'm mentioning now.
Umm.
These errors are identified and flagged on the error report.
So just keep that in mind.
Students with grade PK must have an updated early childhood environment recorded and saved in the services section. So.
Unlike the school age students, the LRE is calculated off of several different things that show up on the IEP and the enrollment status with the early childhood students.
You have to put their.
Early childhood.
I also had environment in the workspace.
So.
Just keep that in mind if you're having.
If you're verifying your your educational environments and you're missing some early childhood students, another thing to remember students in kindergarten, regardless of their age, will have an LRE.
So those are kids that are.
Considered school age kids by OCP, so if they're in kindergarten, they will have an allergy rather than an early childhood environment.
And lastly, always review those educational environments for accuracy.
See, because we have to report that those up and we will get penalized as a state if you know some areas are greater than others.
LRE is not collected for pre-K students.
Again, that one is for.
Student two or five and in kindergarten age if they're in kindergarten, they will be an LR ET K will be ECE.
Things that can affect the LRE is the total service time.
So look, you can monitor their services on their IEP page. If they're on a shortened day, that can also affect it.
And they're all their enrollment type on their personal page, which I mentioned earlier that can affect their calorie.
So just be sure you're checking those things on our IEP to make sure that they're correct. So that way the.
Lre is being corrected or being calculated correctly.
Like and if you find a mistake, make sure you get that fixed in the workspace and then refileize that IEP so that way.
The the calculation can can be be redone in the report refresh.
So for the early childhood students.
If you have to get them enrolled in your district for.
To to evaluate them and give them IEP services.
Be sure that you're using the PK3 basis of admission code that gets them in the door that gets them into Ed plan.
So that way you can do their their meetings and their IEP.
And then once they're determined eligible, got to go back in and change that basis of admission code back to R for resident or whatever.
You know, whatever the appropriate code is, you got to go back and change that because.
Really, AP kick three is just a temporary BOA code to get them in the head plan once they get in there, then you have to go in and change it.
And again, as I mentioned, you got to enter that EC environment information in the workspace.
So be sure that you're getting that entered for those early childhood students. And if you, if you're missing any, the there is an error built an error check I should say built into the child count report that will identify those that are missing.
Do not report shorten weeks for students only receiving services unless you're a district that has a Gen. Ed.
Program for three-year olds so.
This this screen may look familiar.
Whenever you're filling out the IEP and you're talking about instructional time, it's going to ask this question.
Is the students instructional week the same length?
As non disabled peers, so if they're only receiving services, you're going to click yes here. But if you're a district that has a Gen. Ed program for three-year olds, you're going to say no, and then you're going to provide a reason.
Why they're on a shortened week. Alright? I'm sorry. A shortened day.
And there's also, I believe there is an error.
Or this one.
There's a shortened day error built into the error report that we will get to later, but refer back to this slide if you if you have trouble about answering this question here, just let us know.
So the state a talking about state aid.
Not too much to talk about here.
As I mentioned earlier, we have to collect.
Disability information for state aid purposes, so that way the State aid office can allocate funds to districts based on disability information.
So it's waited on a or it's based on a weighted formula.
So each student will begin with like a multiplier of one, and then every other.
Category, where they qualify, whether it's special Ed or free, and reduced lunches that gets tacked on to the 1.0 multiplier and added to the.
Like the the way the 1.0 weight and then that would equal your total weight and determine how much funds funding the district gets.
So how is it?
How is it?
How do you determine who gets away?
Well, any student who?
Has the current finalized beach document.
In their history.
They have to have.
They will have a primary disability category identified on their Meek's document and they may or may not have that secondary disability category.
And that will be taken into consideration when the state aid.
Calculation is is calculated for that student.
They also have to have a finalized IEP.
And that IEP may or may not have services related services.
You know, documented in the IEP.
And the thing to remember about weights is.
They are signed by primary disability from.
From the beginning, so that's they're always going to get their primary disability.
That's where it starts.
And then they get the highest weighted.
Either secondary disability or related service.
We take whatever's the highest between those two, whether it's the secondary disability or the related service, and add that to the primary disability, and that equals the total weight.
Here's the weights table. If if you are curious about what those weights are.
I'm not gonna read these out to you, but if if you wanna refer back to the weights and what they are, you can refer back to this these slides.
The related services here you can check to see what the corresponding related services when you're looking at the primary disability or secondary disability.
So this is how you would apply the weight for. So for someone like who has a a related service of OT or PT.
Their weight would be the same as orthopedic impairment.
So we did have some examples here in the the slides, but those aren't really necessary any longer because luckily with the.
Updates into the.
Reporting certification app.
All of those waits are now listed on your main child count table. So whenever you're looking at your child count table, it will have every student's weight whether or not they had a secondary disability.
Related service and it's going to give you a total weight for that student. So if you're curious about that and how these students are weighted, you can go take a look at that data.
So we're gonna talk about now.
Getting into the meat potatoes of your child count.
So we're going to start with step one, which is review and clean the Ed plan child count data by using the child count report that's in Ed plan so.
When you go into edplan, if you're not familiar, if you haven't really read any reporting, or if you haven't ran it since last year and you've forgotten, here's kind of a refresher here.
Just click on the reports link at the top.
One thing to remember about reports is it's an admin level.
Uh.
Function. So if you don't have.
If you're not an edplan admin, you may not see the reports links, and if you don't then get with your edplan admin to see if they can add that functionality for you.
So you click on reports edplan insights, it's gonna open up in a new browser that you're gonna wanna file or follow the file path here.
So you get to the child account report, SY 27 report. You're gonna click on that and it's gonna open there.
So when you get that opened, it's gonna have two different tabs. It's going to have the child account report.
And the child count errors report, so the child count report.
Please, all the students that we have collected that have that eligible eligibility document on 10/1 and and and IEP and they don't have any errors in that plan.
So this is what we call your your child count report or your main report.
And this is the report that you wanna check the accuracy of, like the demographic information and make sure the disability information is coming over.
Correctly and then your LRE especially.
The child count Errors tab list all of the students who have eligible or all eligible students who have an IEP that have an issue or an error with their record.
So it could be a valid enrollment code.
It could be missing STN.
Something of that sort.
And whatever the error is, it's going to mark it with the next.
And it's going to flag it so that way.
You know what the error is?
So.
This is where you're going to check one of the things that you.
Kind of monitoring chat.
Now I see something kinda.
So I see some things in the chat about the child count report.
We're we're kind of in the process and we were hoping to get it up today, but we were kind of in the process of making some updates to the current version so that that, that may be why you're seeing that 27 and 27 one report in.
There.
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Yes, I was just typing something out about that.
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Travis Thompson   32:01
OK.
[image: ]
Tanis Thompson   32:03
I went back and reviewed Wendy's e-mail and she said I thought it was just in our in our back end data, but it's also in the live 1.
I'm. She asked if we wanted to review it before merging it.
So for right now, while that one version is there, use it.
[image: ]
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Isn't.
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It should be merged into just one SY, 27 again.
Hopefully by tomorrow so, but for right now, just use that one, that one with the one.
[image: ]
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OK, perfect.
OK.
So when you're checking the main.
Report, like I mentioned earlier, you're gonna be looking at the accuracy of the data, and here's the things that you wanna check.
You know, make sure that the school side is is a valid site code.
Their age and grade are coming over.
Correctly, and that they're matching with what your SIS says.
You know, verifying that the disability disability categories are correct.
Any related services are correct.
And then, of course, the LRE, the and the early childhood environments are are are being calculated correctly so.
If you're looking at this and verifying all that information, and you're noticing that their students missing, that's when you can move to the next tab, which is the error tab.
So if you start now.
The earlier the better. Once you start correcting issues to update this report and Ed plan, it could take up to.
72 hours to before you see any changes you're making, and it also depends on the time of day.
So like the later in the day that you do it.
The the longer you're probably going to have to wait and the earlier you do it in the day the you know the the chances are good. It's it's going to be there the next morning.
So just remember that depending on the time of day, it could take longer.
Or not as long.
So these issues right here that are listed on the error report you know invalid or missing STN. Those aren't really something that you can do.
On your end. So if you have some kind of STN issue where you need to merge STN's like a student's been issued a new STN where they shouldn't have been.
And you need to get those merged.
I I would say.
Probably the first step would be to to fill out one of those support tickets for the DIS team because they are who managed the St. NS and they're the ones who determine who can merge those.
So once you determine which STN is a primary STN, then you can give us a call or an e-mail and let us know.
Hey, we've got these STNS merged. Here's the correct one.
Can you make the corrections and end plan?
And a lot of times.
I don't wanna say a lot of times I would say about half the time we can make some fixes on our end and the other half the time that plan will have to do it on their end.
So just give us, you know, contact us if you have issues with those STN's these other ones listed here.
Those are things that you can correct on your own on the personal page.
So just be sure that you are in.
You are correcting those.
As you go along, so enrollment data, be sure you're checking your syss and updating your syss to ensure that the enrollment data is correct.
Fair. And it's coming over correctly. And again, here's that missing enrollment type error.
Like I said earlier, this is the missing.
This is the easiest one that you can correct. So if you have a lot of these, just go on their personal page and get that corrected.
So one thing to keep in mind, like I mentioned earlier, the lag between the time your date is fixed to the time it makes it to the report be up to 72 hours.
Sometimes it may make it to the app before you see it on the report.
So just keep that in mind.
That doesn't mean something's wrong. It just means that the AP is moving faster than the report is.
So the correct, the short and weak link there that I mentioned earlier.
Normally this is because there are.
Letters in with numbers like a 27 hour rather than just the number 27.
So if you do see that it's going to be flagged on the air report and you just have to go in there. See.
What's causing it or what?
What? What character has been entered in that field or one of those fields that is causing it to error out?
Luckily, when I looked at the child cat report earlier.
The state level and there were very few of them. So, but if you do see those, you will have to refinalize the IEP to make it to to correct it.
So just keep that in mind.
Service time is greater than instructional time.
I'm I'm hoping to answer a lot of questions with this slide because.
We've been identifying and we've been getting a lot of questions from districts about this kid is showing up on my error report with no error or with no X.
So.
Through our investigating, we found that more often than not, it has something to do with the service time being greater than instructional time.
And we're not sure why the error report is not flagging it with an X, but one of the things to keep in mind when you're doing when you're doing this check is one if they if you see.
A student on the air report with No X.
Check the main report 1st to see if they're there. If they're on the main report.
I would say chances are 100% that it's an issue with their.
Service time being greater than their instructional time because.
That report or that error?
That specific error does not prevent them from populating on the main report, so even if they were flagged with the next, they're still going to be on the main report so.
Those are errors that need to be corrected that we ask you to correct.
But technically they don't have to be.
Correct. To make it onto the main report so.
When you're when you're checking on these, just keep that in mind.
You know if if you see one without an X.
Just go ahead and.
Start investigating the service time.
I mean, I looked at several just to kinda give you an example.
I looked at one districts earlier that had, I think 5, that showed up.
And every single one of the services.
Was a had brought their time in general education down to a negative number. So. And then you look at you know the services that were being entered there was.
I think they had nine hours of services entered.
For a week or.
Four, I guess it would be 45 hours for a week for a 40 hour or a 30 hour school week.
So there was.
There was a 15 hour.
15 hours longer in services than there was in the actual week, so.
Just keep that in mind when you're looking at that.
Just be conscious of the service time when you're entering it, because if it if it exceeds your your school week then it's going to throw that error and it's going probably going to populate on the error report without an ex.
So these these.
Errors here are all related to your students, big documents.
So if they have a primary disability missing, I mean, they're all gonna be kinda self-explanatory.
Primary disability missing.
You know it's.
You didn't select one or you miss selecting one whenever you did the mix document.
Developmental delay errors.
You can see that there are three of those, so.
If you have a DD student, they have to have a suspected disability.
Otherwise it's an invalid record.
DD can't be a suspected disability, so it has to be your primary.
Any DD students who are older than 9?
So any 10 year olds with DD will be flagged and just remember that any of these marked here will have to have.
A leaks document refinalized before it gets cleared with the you know you have to make the corrections and refinalize the document that that's what we'll get them off of the the.
The error report.
And lastly, the MD is a secondary disability that's not allowed by IDEA.
So you have to go back in and redo that one as a primary disability rather than a secondary.
Early childhood environment missing as I mentioned earlier, this has to be done manually in the workspace. So you can do that in the IEP services page.
This link here early childhood, early childhood educational environment data, that's where.
You entered that app.
And this last one here is self-explanatory. Iep is out of date, so make sure you get in there and you get the IEP done.
So what happens if a child doesn't show up on either tab?
Well, the first thing I would do is check their student histories to see if they have the proper document.
So do they have that active mix document and do they have an active IEP?
And depending on what the answer is, if if the answer is yes, if they have both, then there's something wrong.
And you might need to file an appeal.
But if not, you may get in there and find out if there's no IE.
P or they have.
Aged out like they're either not old enough or they're too old.
So the history would be the first place to stop, because that's what the report looks at, is finalized events in the in the history.
So that would be your first stop.
A child who is listed that shouldn't be.
We saw some of this last year.
If you see someone that shouldn't be on there first thing to do is to look at to see.
Should they be on there?
And if they shouldn't, where they exited from your district, did they go to another district where they exited properly?
Or were they determined not eligible?
Was the proper, not eligibility determination done?
Because that's what the report will look at. If if there's a student that's been exited from speed services, it's going to look at that.
Non eligibility determination.
So that's one thing that you're gonna have to look at, and if you verify that they have been exited correctly, they have that non eligibility determination in their history.
But they're still populating on the report.
Then you may need to file an appeal to get them removed.
What happens if I don't have my child's IEP finalized by October one?
They won't be included on your child's account. So as I mentioned earlier.
Here they have to be on an active IED as up to one to be counted.
What happens if I don't resolve an error prior to October one? As long as you meet three criteria I mentioned at the beginning of the slide show?
You you have time before you certify the data to get those data issues corrected before they move over.
So next thing is verifying your list. Once the data comes out of edplan, it goes into that state reporting certification.
And I'm sure probably.
Many of you know already, 'cause you were part of it last year, but.
The app lives in single sign on and.
Depending on your your.
Access level. You could have many reports listed there and some of the reports that you may see are things like the my Student data viewer, SQSR October one consolidated report, and finally the October one special Ed Child Account Report.
One thing to know about this app is it's managed by what's managed by the DIS team.
But your access is granted by your Superintendent.
So if there's, if you need access to one of these reports here, get with your Superintendent.
And if the Superintendent can't grant you that access, then you know you'll need to reach out to the DIS team.
So once you get in there.
It's going to you're you're going to land on the home page.
And this is kind of what your V's gonna look like.
And when you look over here in this box, this is gonna be your apps that you have access to.
So right here you can see as this user has the my state, my student data viewer and the October one special Ed report.
It's gonna have some other links here on the home page data Spotlight registration. That's for all of the VIS teams, webinars and such. And the affiliates document source or any previous recordings or you know webinars or anything like that, it's gonna be in that document store.
But what we're gonna look at first is the my student data viewer.
Click on that.
List and it's again, it's going to you're going to land on the home page and you can see in that top left hand corner that's highlighted. It says my student viewer data or my student data viewer. So that's going to give me an idea of which page you.
On because the navigation in this app is is a little bit tricky.
So again, it's going to land you in the homepage on this home page.
It's got, you know these links here for registrations for the the webinar.
For the DIS team.
So what I wanted to point out here is the student data support form. This is what I mentioned earlier. The student data support form is what the.
DIS team has moved to rather than that shared inbox.
I.
I don't know that they've totally neglected it. I don't think they did, but.
I know that I've heard from some districts that they're slower to respond.
For that e-mail inbox than they are. If you would have submitted a form.
So if you have an issue with data getting to from your sys in the Ed plan.
Your your first. Your first step would be to.
Look at the my student David Muir to see if there's anything that you can do to correct it in your cyst.
But if if not, then the the my the student data support form is your support ticket to to the DIS team. That will get that.
So you do that from the home page, but to get to the student data viewer you have to go to Data Navigator. So as you can see in that top left where it's blue.
We're on the home screen.
Green the white circle should be the navigator.
Click on that and it takes you to this page where you select two different things.
You can select the student data or student participation. So in this case we're going to select student data.
And once we're on the student data page, it's going to have all of your school sites listed here.
You're going to select the school site you want to look at, then click the next step, unfortunately.
I don't have access to a testing environment.
So I.
I couldn't get a view without student data on it, so that's not included in here, but once you click on next step, it's going to come up with a a new table.
It's going to have all the students who have issues or errors, and it's also going to tell you what errors those are and tell you what you need to do to fix it.
OK.
So now we're back to the home page, looking at our apps. And this time we're going to click on the October one special Ed Child Count report and again.
We're going to land on the home page.
It looks like I've missed that one, but we're going to land on the home page and click the data navigator.
And it's going to take you to this page here.
So we're going to click on our district again, the one that we're going to look at.
Click the next step and it's going to show us basically the same stuff that has came over from edplan.
So everything that you've been verifying and looking at on the child CAT reports going to be here?
So it's going to have the name STN, all their demographic informations, their LRE disability information and special Ed weights.
And this this is what we call the list your.
Speed list. These are the the students that have been confirmed on your child cat report that have no errors and have made it over without errors.
And it's also pulled exactly showing on the main child cat report.
So as I mentioned earlier.
You're verifying your your data in the child count report to get it over into this table.
Without errors. So if you're happening.
To look at this data and you see, Oh no, I've got a grade wrong. Like the student's grade is wrong. Then you have to go back in and fix it and add plants. So that way it flows back over into this.
Into this application with the updated grade.
So this is kind of the report view.
Of the special Ed application or the special Ed table.
And again, unfortunately I don't have access to.
You a testing environment, so I couldn't get student records, but you can at least see the column headers.
This is what you're gonna see, and it's gonna be populated with all of your district's data here.
If you're looking through this table and you find students that you expect to see that aren't there, next step would be to find missing records table.
So click on this button.
I don't have a screenshot for that one, but it's kind of essentially the same as the.
The special Ed table. It's going to have.
Student information like.
Uh.
You know their name, STN, demographics, all that thing.
And then why their records didn't come through?
So it's gonna be kinda like your error report that you CNN plans.
That's gonna show it's gonna populate any students that are missing because of any kind of issue with their data.
So if there's sys to edplane conflicts like mismatch grades or sites, any kind of data mismatches, that's gonna flag it and highlight it there.
In the five missing records report.
Most of the time it's going to be in your Ed plan or your SIS, so whichever system that you.
Identify that has the the incorrect data.
You're going to correct it in that system and then wait for the data to kind of correct itself and populate back on the report, then get back into the the app.
So if you leave any students on this table, when you go to certify the data.
Unfortunately, they won't be counted in the final October child calendar.
What if a student has an error and is not on the final report?
So first thing like I mentioned, check to find missing students list.
It will indicate the error that you have to fix in order for it to populate.
If it's still missing.
Give it some time.
Some records will not show on that final report, and if they doubt, then you may have to.
File an appeal.
Especially if if if the the student you're expecting to see doesn't show up on either of the main table or the five missing record, then you may have to fill your child count.
So that's what we're going to talk about next is appealing your child count list so.
As long as you've done your due diligence.
And done everything that you can do to to try to correct.
A record. Then you can file an appeal so.
We like to collect appeals because it gives you a chance to count all the students and it allows us to track missing students and kind of troubleshoot why.
These these students aren't coming over into the main tables, so it kind of helps us improve our processes on our end.
If you have.
Errors in your sys like enrollment errors.
Go ahead and fix those first.
If you see either a student that has a error in their enrollment or or if we find a student that has an error with their enrollment or something that could have been fixed.
In the child Cat report or in Ed plan like a A.
Missing enrollment?
We're just gonna direct you to go correct that.
Error in that plan before we tell you to file an appeal 'cause it's much easier to let all of the processes you know run their course and do their thing.
It's it's a lot easier to do that than to do an appeal.
So if if we can have you fix something in one of the systems and it does it automatically, that's that's what we're gonna have to to go with.
Appealed records may take several days to resolve and show in the October one table. So depending on how many appeals that we get during a given year, we have to work through those all manually and we have to work through. We have to go in and investigate.
You know each each student's records 1 by 1 and depending on how many we have, it can't.
It takes time to go through those last year, I think we had around 700 appeals. So that just kind of gives you an idea.
Of how much manual work we have to go through. So we we definitely do prefer that you fix it.
You know, before you file an appeal.
So which?
Excuse me, which students can be appealed if they're missing from that October one special education table in the app?
And you've looked at your 5 missing records and they're not there.
Then you can file an appeal.
If for some reason they're not coming into edplan.
And you've already checked all of their enrollment errors.
You know, you check their sys for enrollment errors, you check their.
Enrollment codes to make sure those are are valid enrollment codes and they're still not coming in to edplan.
Go ahead and file an appeal on those.
And then lastly, out-of-state transfers.
I've got a slide.
That talks a little more in detail about out-of-state transfers, so I will get to that here in a bit.
Students listed on the October one special Ed Table who should not be there.
If you got in and done your exiting and you're exited them out of your district or you have exited them out of SPD via non eligibility determination, then you'll have to file an appeal.
So that way we know to remove them from your district.
Data.
So any kind of students with Sister Ed plan conflicts that you can't resolve, like again duplicate St. NS or any kind of duplicate records.
You know you can you can file.
Appeals on those to so that way we can kind of assist on.
Helping you get those resolved so that they flow into the the.
Main table for things like grades and sites. You could make those updates manually, usually in your student information system or at plan wherever that error is. You can usually make those way you don't have to file an appeal on those.
So.
As far as filing an appeal?
There is a link in the app that will allow you to file a appeal and whenever you click on that link it's going to open up in a web form and it will ask you this information like STN is the student out of state transfer, what's your Dist.
Name.
So all kinds of various information that you want to have to fill out, it's just a web form that you'll have to fill out.
We may update it this year, so it may not be exactly the same as we see on the slide.
But just know it's just a form simple form that you're gonna fill out.
And as far as when you appeal, we're going to send out dates and any kind of updates that you have or that we have for updates, any kind of information on the SES Info Hub and if you're not sure what that is.
Probably about 8-9 months ago we made a change and stopped sending out.
The listserv to that Gov delivery service.
And we had to start posting it in the in add plan.
So it's the bulletins are posted on Tuesdays and Thursdays and the SES Info Hub and Ed plan so.
Be checking that every week.
Because you won't be getting an e-mail any longer from the Gov delivery service. So as far as out-of-state transfers go, we ask that you identify them as soon as possible. So once you know that they're, they've come into your district from another state.
Go ahead and start working on getting their meals and IP documents done and before at 10 one preferably. So if you can't get them done before 10/1 to get them counted. But so if you get them done before 10/1 like I was talking about the autom.
Process all that stuff works out.
If all their documents are in there before 10 one, you don't really have to do anything else.
We don't have to do anything.
Let me just flow into the the the app, but if you can't get them done by ten, one at least ensure that they're on the short term meags and then upload all of their out-of-state documents to their documents.
In their record and end plan, so the documents link in their student page put all of their their out-of-state documents there and.
That way, if we have to go back and review them, they'll be there for us to review.
So one thing to remember is an out of state transfer may or may not show up in their state reporting app if they do.
We still need you to.
Appeal and include the the out-of-state documents.
Because usually I think it was last year the API was picking up. The short term needs and sending them into that table.
So even if that's all you have in the history, we still need to see an appeal.
So that way we can verify the documents because we don't want to miss any students.
That should be counted and we don't want to count any students that shouldn't be counted.
So as far as submitting an appeal, like I mentioned, it's gonna have that. Here we are in the district home page on the October one special Ed.
Child can't report.
It's going to have that special Ed appeals form, so you just click that link, it's going to open up in a new tab and you're going to fill out a web form and submit it that way.
So lastly certification.
Verification will be completed in the OSDE state reporting app.
You're gonna verify basically every site that you have in your district, and you're gonna make sure that all of your students data have or all of your students have came over all of their data is correct. And once you get that done, then you you start confirming the.
Sites so.
Sites must be confirmed.
Before the certified button is active.
So keep that in mind when you're going through.
This is a screenshot of what it looks like with a district that has three sides high school, middle school and elementary school.
Unfortunately, since the the new one, the new, the New Year's child Count report hasn't been active yet.
I think they plan to activate it on the 24th.
Or the week of the 21st. I think I don't have an exact date.
So they're they're going to turn it on the week of the 21st is the last I heard, so.
Anyway, it's not active.
It wasn't active enough for me to get a screenshot to show an unconfirmed side or an uncertified side, so all I had was last year's sites to go off of.
But when you're looking at your sites, your school status is going to show unconfirmed, and it's going to have an unlocked.
Lock and then your district status is going to be not certified so.
Whenever you're going through.
Verifying your data.
Just remember it has to be confirmed before it's certified.
So some things to consider before you confirm your sites or you certify it's totally possible that you can confirm sites or even certify your data with with either inaccurate data or.
Students that are missing.
So before you put that confirm button or before you have your Superintendent click that certify button, sure that everything there is correct.
If you have, we get this question probably 100 times every year.
I have students that I'm waiting on.
Should I go ahead and certify?
Depends on the time.
So if it's in the middle of October, you have plenty time to wait for those records to come in.
But if it's at, you know, 459 on October 31st and you're still waiting.
You may not wanna go ahead and or you may wanna go ahead and certify at that point.
But but again, the important thing is if you're waiting on records, don't be in a hurry to certify.
If you have ties, what I'm trying to get across.
Uh, if you're waiting on records and you have time to allow them to come through, wait for them to come through before you confirm or before you certify. Another thing to remember is confirming sites will lock that site from receiving new data.
So if you confirm a site and you're waiting on something to come through, if you've already confirmed it, that table's locked and it's going to prevent that data from coming through.
So if you if you want that record to come through, you have to go back in and unlock it before that table opens back up and it will accept data.
Site site can always be unlocked like I said, usually it's the superintendents and the site principals that have access to lock and unlock, but only the the Superintendent can click the certified button, but only after all of those sites have been confirmed.
Another thing I wanted to mention.
It's it's rare but.
It can be done and it will.
It will most likely cause problems, but if you certify the data and then you ask us to open it back up and uncertify because you have forgotten to.
Do something, or a student hasn't made it over. Whatever the case may be.
It can be reversed, but it's it's a big it's a big to do if we have to reverse a certification.
So we absolutely sure.
That all the data's good before it's certified.
I've included a checklist here for you to follow for things.
For child count things throughout the whole process so.
Make sure you review the October one account special Ed Count report in Edplan.
That's your number one thing. You've shared. The students have expected to be counted or present in the list.
You have ensured the students who shouldn't be counted or not there.
Umm.
They are there, file an appeal, disability and demographic information is accurate.
LRE and ECE information is accurate.
All known errors have been corrected.
Any missing students have been investigated and appealed. If you, if you even had any appeals. And then finally your understanding that certifying represents your district's final verification.
So you're saying, yeah, if my data's good.
I'm gonna go ahead and certify.
That's that's your.
Point.
No return once you click that certification so.
That's the very last step, so.
Here's some resources included the child count guidance.
Will have the the slides up there.
It's gonna have the webinar and the rules of the appeals process.
Enrollment guidance from the DIS team. If you need to refer that and if you are not.
Not sure how to assign a student a early childhood environment.
Our Technical Assistance center idea, the idea data center IIDC is what we call it.
They have a decision tree here that you can refer to that will help you sign those early childhood environment.
So that will conclude our child training. Hopefully that was insightful enough to give you a successful child count season this year.
Here's our contact information if you need to speak to us.
You know, just reach out.
Give us a call. e-mail.
Whatever you know, however, you can get a hold of us. Simply will talk you to the best of our ability. So.
Thanks to everyone that came out today.
Yeah, hopefully you all will have a good.
And stress.
And worry free child collection season.
So wanna thank everybody for coming for today and.
Have a good day.
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