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¥ WELCOME

Welcome to the Oklahoma Real Estate Commission Licensee
Resource Booklet.

This booklet was created to give you a quick, reliable reference
for the most common questions, compliance requirements, and
professional resources you may encounter in your day-to-day
practice as a real estate licensee in Oklahoma.

Our mission is to safeguard the public interest through
effective regulation, education, and oversight of the real estate
industry. We are here to serve you as you serve the people of
Oklahoma.

Our goal is to make sure you have the tools you need to

practice confidently, ethically, and in compliance with
Oklahoma law.

¥ CODE & RULES

OKLAHOMA

The Oklahoma Real Estate License BN T\
Code and Rules is the foundation of :
your professional responsibilities. OKLAHOMA REAL ESTATE

LICENSE CODE AND RULES
» As of November 1st, 2024

Scan the QR code to access the full
text anytime.
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WHAT’S INSIDE

SECTION 1

LICENSE & EDUCATION
REQUIREMENTS

e CE Renewal e Changing Broker Affiliation
e Maintain Your Real e Obtaining a license

Estate License
e License Status Options

SECTION 2

BROKERAGE OPERATIONS
& COMPLIANCE

e Broker Best Practices e Team Names
e Broker Duties e Transactions List
e Payment of Commission e Unlicensed Assistant(s)

e Closing a Brokerage Checklist

SECTION 3

ADVERTISING, MARKETING
& CONSUMER PROTECTION

¢ Common Violations e Rental Scam
e Advertising Checklist e Deed Fraud
e Buying and Selling ¢ Wholesaling

Consumer Guide e Vacant Land
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¥ 2025-2026

COMMISSION MEETINGS - 9:30 AM OREC OFFICES CLOSED
NOVEMBER 19, 2025 VETERANS DAY
NOVEMBER 11, 2025
DECEMBER 10, 2025
MARCH 11, 2026 THANKSGIVING

NOVEMBER 27-28
MAY 13, 2026

AUGUST 12, 2026 CHRISTMAS
DECEMBER 24-25

OCTOBER 14, 2026

DECEMBER 9, 2026

APRIL 2026
INSTRUCTOR DEVELOPMENT WORKSHOP

OREC
MOBILE APP

OKLAHOMA REAL ESTATE ;’ﬂ‘; OKLAHOMA
COMMISSION IS NOW MOBILE
DOWNLOAD TODAY
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SECTION 1:

LICENSE &
EDUCATION
REQUIREMENTS

SOUCSAOUO TAIN
HOLDING, AN REWGACS

)
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RENEWAL CONTINUING

EDUCATION REQUIREMENTS

Provisional Sales Associates (active and inactive) must complete a 45 hour post-license
course and submit licensure fees to the Commission before their license expiration
date to maintain licensure and upgrade to Sales Associate.

FIND CE COURSES
Now

All other active licensees are required to complete continuing education and submit
renewal fees to the Commission every three (3) years.

Inactive licensees are not required to complete continuing education to renew their
license. However, inactive licensees are required to submit inactive renewal fees every

three (3) years. Continuing education may be required to reactivate an inactive license.
FIND A POST-

LICENSE COURSE

Now

Non-resident licensees are individuals who maintain or work for a place of business in
another state.

D PROVISIONAL SALES ASSOCIATE D RESIDENT SALES / BROKER ASSOCIATE
45 HOUR POST-LICENSE COURSE® TOTAL - 30 HOURS EVERY THREE YEARS
*Please note the 45 hour post-license course is required to be
completed prior to the expiration of licensure for all active and CONTRACTS AND FORMS 6
inactive Provisional Sales Associates.
PROFESSIONAL CONDUCT 3
D RESIDENT BROKER / BRANCH BROKER CODE AND RULES 1
TOTAL - 30 HOURS EVERY THREE YEARS BROKER RELATIONSHIP ACT 1
BROKER IN CHARGE 15 FAIR HOUSING 1
CONTRACTS AND FORMS 6 HOT TOPIC 1
ANY APPROVED COURSE ANY APPROVED COURSE
. . . S . . . 17
(including electives) (including electives)

D NON-RESIDENT SALES / BROKER ASSOCIATE D NON-RESIDENT BROKER / BRANCH BROKER

TOTAL - 8 HOURS EVERY THREE YEARS TOTAL - 8 HOURS EVERY THREE YEARS
CONTRACTS AND FORMS 6 CONTRACTS AND FORMS 6
CODE AND RULES 1 CODE AND RULES 1
BROKER RELATIONSHIP ACT 1 BROKER RELATIONSHIP ACT 1
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OK REAL ESTATE

LICENSE STATUS

. ABLE to perform
ACTIVE 0 In good standing Klestafe activities

) Must complete CE requirements

) Pay applicable license renewal fees prior to license expiration

Local/State/National board dues, MLS dues, etc. may apply
depending on your brokerage policies and procedures

. UNABLE to perform
INACTIVE 0 In good standing real estate apctivities

) CE is NOT required while Inactive status - 7/ °° completed in order
0 go back to Active status

) Pay applicable license renewal fees prior to license expiration

) Local/State/National board dues, MLS dues, etc. not required

Prior to license expiration, you will pay license renewal fees
WITHOUT starting as a new applicant.

. . UNABLE to perform
LAPSED 9 NOT in good standing real estate arz:tivities

Complete CE requirements to reinstate as Active
Under 1year
Pay applicable license reinstatement fee
) Complete CE requirements to reinstate as Active or Inactive

1-3 years ) Application, background check, state/national exam

) After passing exam, pay license renewal & reinstatement fees
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CHANGING BROKERAGE

AFFILIATION CHECKLIST

PRE-DEPARTURE

REVIEW INDEPENDENT
-—7/ CONTRACTOR AGREEMENT

[
Note terms related to
termination, notice period, and
post-termination obligations

FINANCIAL OBLIGATIONS

\
O Settle all pending commissions

and any outstanding fees owed
to brokerage

BROKERAGE NOTIFICATION

u)o Prepare a formal resignation
letter with your intended last
working day

® BROKER APPROVAL FOR

2 an

Q'l l'!j RELEASE OF LISTINGS
Inform clients of pending
departure and obtain release
forms signed by broker & clients

DOCUMENT MANAGEMENT

Retain a copy of all client files and
ensure all files are properly
delivered to departing brokerage

MARKETING AND ADVERTISING

‘ O Take inventory of all places where

current brokerage information is
listed. Return any property
belonging to the brokerage

POST-DEPARTURE

NOTIFY OREC VIA ONLINE

LICENSE PORTAL
Upon affiliating with a new broker,
submit a license transfer/change
request via orec.ok.gov

il

= COMPLIANCE REQUIRMENTS

% O Review and sign your new
independent contractor
agreement and retain a copy

COMPLETE ONBOARDING

O Participate in training on new
systems and processes specific to
new brokerage

MARKETING AND ADVERTISING

@ O Update all online profiles with
brokerage reference to reflect
your new brokerage affiliation

/

= ANNOUNCE YOUR MOVE
Inform current and past clients of
new brokerage affiliation and
updated contact information

7 PENDING COMMISSIONS

E! O Ensure any pending commissions
from previous brokerage are
addressed according to your
independent contractor
agreement and OREC
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NEW REAL ESTATE LICENSEE GUIDE:

GETTING STARTED IN OKLAHOMA

WELCOME TO REAL ESTATE!

Starting your journey as a licensed real estate professional in Oklahoma?
This guide walks you through essential steps with the Oklahoma Real
Estate Commission (OREC), your state and local boards & MLS access.

) STEP 1: ACTIVATE YOUR REAL ESTATE LICENSE

OREC - OKLAHOMA REAL ESTATE COMMISSION
(OREC issues your license to practice real estate)

[ ] submit your Provisional Sales Associate (PSA) application
[ ] Complete fingerprinting & background check and pass exam

[] Find a sponsoring broker and pay license issuance fees

AN
@ orec.ok.gov  (405) 521-3387

) STEP 2: JOIN YOUR LOCAL REALTOR® ASSOCIATION
(If Applicable) - Talk to your broker to confirm

Not all licensees are REALTORS®, but you must have a real estate
license to be a REALTOR®.

[] submit membership application
|:| Pay dues (local + state + national REALTOR®)

[ ] Complete any new member orientation

OKCMAR - OKC METROPOLITAN ASSOCIATION OF REALTORS®
&y okcmar.org _ (405) 840-1493

GTAR - GREATER TULSA ASSOCIATION OF REALTORS®
v@v tulsarealtors.com \ (918) 663-7500

Don’t see your Association? Visit: okrealtors.com/about-us/local-boards
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NEW REAL ESTATE LICENSEE GUIDE:

GETTING STARTED IN OKLAHOMA

STEP 3: ACCESS MLS (MULTIPLE LISTING SERVICE)

Most MLS services are managed by your local Association
(e.g., GTAR's MLS Technology or MLSOK).

[ ] Request MLS access/login credentials
|:| Take required MLS Tech training (often online/on-demand)

[] Learn how to list properties, run comps, and set up alerts

STEP 4: TRACK YOUR EDUCATION & RENEWAL
Provisional Sales Associates

Post-License Education (within 1 year)

[] Complete 45-hour Post-License course

[[] Report your completion through the License Portal

Find OREC Approved Post-License courses HERE

Sales Associates and Brokers
Continuing Education (every 3 years)

|:| 30 hours of Continuing Education (CE)

Review CE Requirements HERE

QUICK TIPS FOR NEW AGENTS

[] Always disclose your license status in transactions
[ ] Stay in close contact with your broker - They are tasked with supervision!

[] Bookmark OREC Code and Rules for compliance

[] set calendar reminders for renewals and CE deadlines

ahl4y
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SECTION 2:

BROKERAGE
OPERATIONS &
COMPLIANCE

RESOURCES FOR BROKERS AND
OFFICE MANAGEMENT

)
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BROKER DUTIES AND

RESPONSIBILITIES
QUICK REFERENCE GUIDE

MANDATORY DUTIES TO ALL PARTIES:

Y» Be honest and exercise reasonable skill and care

» Unless waived in writing, Broker must:

» Receive all written offers and counteroffers
» Put offers and counteroffers in writing when requested
» Present all offers and counteroffers promptly

» Keep track of all money and property receive

» Keep certain information confidential, such as:

» That someone is willing to pay more or accept less

» That someone is okay with different financing terms

» The reason someone is buying or selling

» Any information specifically marked confidential unless public

» Disclose known material defects about the property

» Follow all Oklahoma Real Estate Code and Rules

Y» Disclose fees and compensation terms in writing before a contract
is signed, including:
» How much the broker will be paid
» How long the agreement lasts (1 year maximum)

DUTIES TO THE PARTY BROKER PROVIDING SERVICES TO:

» Inform the party in writing about costs they may be expected to pay
» Keep the party informed throughout the transaction

DUTIES WHEN PROVIDING SERVICES TO BOTH PARTIES:

Y» Follow all of the above duties to both parties

Y Disclose in writing to all parties that you are working with both
parties

ahl4y
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PAYMENT OF COMMISSION ENTITY:

WHAT YOU NEED TO KNOW

A payment of commission entity is an entity created by an associate in order to receive
their earned commissions from their brokerage. Many associates decide to receive their
commissions through an entity instead of their legal name for tax purposes. For
additional information, please seek advice from an attorney or CPA.

REGISTER THE PAY ENTITY WITH THE COMMISSION
& WITH THE SECRETARY OF STATE

Visit the Secretary of State website and register the entity and obtain a certificate of Good Standing. Additionally, you
will need to login to the your License Portal and request registration of the entity with the Commission.

The entity shall not perform any act requiring a real estate license (i.e. advertising, selling, buying, etc.) and shall not hold
itself out as engaged in any licensable real estate activities.

OWNERSHIP IN THE ENTITY IS LIMITED TO SPOUSES & BLOOD RELATIVES

Only blood relatives and spouses are allowed to have an ownership interest in the entity. Other licensees, team
members, business partners, and unlicensed persons are not allowed to have ownership in the entity unless they are
blood related or a spouse.

X ENTITY CANNOT PERFORM LICENSABLE ACTIVITY
/\&
) Q)
o

LICENSEE REQUESTING REGISTRATION MUST BE
‘ THE MAJORITY STOCKHOLDER OF THE ENTITY

The licensee requesting registration must own more than 50% of the pay entity being registered.

ENTITY MAY NOT ADVERTISE OR RECEIVE COMMISSIONS
C EXCEPT FROM THE BROKER

The pay entity may not receive commissions for any other business or brokerage (even if unrelated to real estate).
The pay entity shall only be used for the purposes of receiving earned commissions from the Broker.

llll EACH ASSOCIATE MAY ONLY REGISTER ONE ENTITY

Each associate may only register one entity for the purpose of receiving commissions from their brokerage.

Broker approval must be provided in order for the pay entity to be registered with the Commission. Broker approval
is obtained when requesting registration in the License Portal

w
[
% BROKER APPROVAL REQUIRED
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CHECKLIST FOR

CLOSING A BROKERAGE

NOTIFICATION TO OREC

@’— O The broker must notify OREC in writing of the effective date of cessation of real
estate activities and provide information about where records will be stored.

LICENSE TRANSFER OR INACTIVATION AND IDENTIFICATION CARD

O The broker must either transfer to a new firm or place their license on
inactive status. The broker must return or destroy their license certificate
and pocket identification card, along with all license certificates of associates
affiliated with the broker, to OREC.

SUBMIT RELEASE OR TRANSFER REQUESTS VIA ONLINE PORTAL

O O Prior to the final day of cessation, release requests must be completed for
all licensees affiliated with the firm via OREC's online portal. Associates
may be transferred from the brokerage or placed on an inactive status.

2an 2 NOTIFICATION TO CLIENTS AND PARTIES

[ ]
%' I'-,/ O The broker must notify in writing all listing and management clients as well
as parties and co-brokers to existing contracts, advising them of the date of
cessation of real estate activities.

TERMINATION OF ADVERTISING
O All advertisements in the name of the firm, both physical and digital, must be

removed within thirty (30) days of cessation of real estate activities including
all trade names and team name advertisements.

. TRUST ACCOUNT AND CONTRACT MANAGEMENT

Funds in trust accounts and pending contracts must be maintained by the
responsible broker until the consummation of transactions and the final proper
disbursal of funds. Upon final disbursements of funds, the broker is required to
close the account and notify OREC in writing that the account is closed.

TRANSFER OF FUNDS/CONTRACTS UPON DISABILITY OF BROKER ifapplicable

O If the responsible broker is unable to continue to maintain the funds and/or
pending contracts, these may be transferred to another authorized licensed
brokerage or legal representative, subject to OREC's written approval. The broker
must secure approval and obtain new agreements from all parties for the transfer
of contracts and/or funds.
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