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Delegates/Admins and Granting Access  

1. To grant Managing Ownership access, select “Manage Owners and 
Delegates” tab from the navigation bar.  

  

2.  Select the business for which the Managing Owner would like to edit 
ownership access.  

      

3.  To grant access, select “Grant/Revoke Access.  

      



 

3 
Oklahoma.gov/OMMA | PO BOX 262266, Oklahoma City, OK 73126-1166 | Call Center: (405)-522-6662 

 

4. Under the Owners/Other Users list, the Managing Owner can grant 
access to users who have already signed up. If a user has not signed up 
yet, the Managing Owner will be able to grant access once the user 
completes registration in the system.  

  

5. Once registration is complete, the Managing Owner can grant access. 
Selecting “Give Access” allows delegates or owners to access the 
specific business. Choosing “Provide Managing Owner Access” transfers 
Managing Owner authority to the selected user, and the current 
Managing Owner will lose their authority.  
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6. Under “Associated Delegates Details”, licensee can add 
Delegates/Admin Users.  

  

7. Add Delegates/Admin Users pop-up screen will appear to enter in the 
details.  
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8. The Delegate/Admin User is created, and the Managing Owner can edit 
or delete the user’s record as needed.  

  

  

  

 

 


