Generating Combined Trial Balance report

The Combined Trial Balance (CTB) report is generated from PeopleSoft Financials and is
used (among other things) to show an agency’s cash basis financial position in a particular
fiscal year and period range. For most 1XXX fund agencies, it the beginning point for
preparation of the their portion of the Statewide ACFR.

Regardless of how you may have your own PeopleSoft Financial interface personalized, this
report will be found in this path: General Ledger/General Reports/CTB Report.
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Once you select the report, you’ll be prompted to enter a Run Control ID. If you don’t

already have one established, select ‘Add a New Value’ to set one up or contact PeopleSoft
support to assist you.

CTB Report

Find an Existing Value

@®Add a New Value

v Search Criteria

Enter any information you have and click Search. Leave fields blank for a list of all values_

7) Recent Searches

Choose from recent searches v‘ / 1 Saved Searches

Choose from saved searches 4

| Search by. Run Control ID  begins with ‘ ‘ |

* Show more options

(\.;

To select the appropriate parameters for the report:

- Select fiscal year for which you need the report to reflect
Enter the 5 digit business unit number associated with your agency
- Inorder to capture data for the entire fiscal year

o ‘From Period’ should be 1

o ‘To Period’ should be 12
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Select ‘Run’

Select the processes and format of the report to be generated.
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After the request is processed, PeopleSoft should generate the CTB report for your use.
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