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Training Handout: How To Register For System Access 

Overview:  The following training handout reviews step-by-step instructions on 
how to register for access to the new MPR submission system. 

Step Action 

1. Navigate to the Login Page: https://occ.decisions.com/

 Select “Register” 

2.  Fill in the following fields:
o First and Last Name
o Address
o Zip Code
o City
o State
o Phone Number
o Email
o Confirm Email
o Password
o Confirm Password
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Step Action 

 Select the “I Agree with Terms Of Service” box.  
 Select “Register” when all fields have been filled and the “I agree with Terms Of 

Service” box has been checked. 

 
 

3. A confirmation page will appear stating the following:  
“Account registration is completed and a confirmation email has been sent to the email 
address provided for registration. Please confirm your account by logging into your email 
account and clicking on the link provided therein.” 

 
 

4. Navigate to the email received from admin@decisions.com and confirm the email address by 
clicking on the link provided:  
 

 
 

5. The link will automatically direct to the following confirmation page: 
 Select “Click Here to Login” to be taken to the login page. 
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Step Action 

6.  Enter the email provided during registration into the “USERNAME OR EMAIL” field.
 Enter the password created during registration into the “PASSWORD” field.
 Select “LOGIN” when complete.

7. The following page will automatically appear upon login: 
 Select “Provider Selection” to request provider groups be added/associated with the

account.
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8.  Select the companies that you will be submitting MPRs for by checking the boxes on
the left-hand side of the Company Name: 

 When complete, Click “Select”

9. Confirmation of the request will appear: 
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10. Upon email confirmation from admin@decisions.com, access will be granted to submit
Monthly Payment Requests.

11. Login: https://occ.decisions.com/ 
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12. Access from this point forward will show the following: 

Provider Dashboard/Home will automatically open upon login. 


