Fire Extinguisher Training Plan
For: [Your Name]
OSHA 29 CFR 1910.157

1. Purpose
To ensure that all designated employees are trained in the safe and proper use of portable fire extinguishers in the event of a workplace fire emergency.

2. Scope
This plan applies to all employees who may use fire extinguishers as part of their emergency response at [Your Name].

3. OSHA Requirements (1910.157(g))
· Employees expected to use extinguishers must receive training when hired and annually thereafter.
· Training must include:
· General principles of fire extinguisher use
· The hazards involved with incipient stage firefighting (small fires)

4. Fire Extinguisher Types at This Facility
	Location
	Type
	Use For

	Near Front Entrance
	ABC Dry Chemical
	Trash, paper, structure

	Rear Utility Room
	ABC Dry Chemical
	fires



5. Fire Extinguisher Use Procedure (PASS Method)
Employees are taught the PASS method for safe fire extinguisher use:
· Pull the pin
· Aim at the base of the fire
· Squeeze the handle
· Sweep side to side
When to Use an Extinguisher:
· The fire is small and in the incipient stage (e.g., trash can, dryer lint).
· You have a clear exit path behind you.
· You are trained and comfortable doing so.
· If the fire grows or spreads, evacuate immediately and call 911.

6. Fire Emergency Reminders
· Always activate the fire alarm or call 911 before attempting to fight a fire.
· Never block exits or put yourself at risk.
· If unsure or the fire is growing, evacuate immediately.

7. Training Schedule
	Training Type
	Frequency
	Responsible Person

	New Employee Orientation
	At hire
	[Manager/Supervisor Name]

	Annual Refresher
	Once per year
	[Manager/Safety Officer]

	Post-Incident Retraining
	After any fire event
	[As above]



8. Documentation
All training must be documented and include:
· Employee name
· Date of training
· Name of trainer
· Signature of employee and trainer
· Training materials used (e.g., this plan, hands-on demo)

9. Hands-On Practice (Recommended)
· Demonstration of PASS method using a training extinguisher (or real extinguisher if safe and practical).
· Practice aiming and sweeping motion.
· Review how to assess fire conditions and when to evacuate.

10. Acknowledgment of Training
I have received fire extinguisher training and understand how to use a fire extinguisher safely and appropriately.
Employee Name: _________________________
Signature: ______________________________
Date: _________________________________
Trainer Name: ___________________________
Signature: ______________________________
Date: _________________________________

