
Subject: 2025 HSE Bootcamp School Support Request Letter
Date: <insert>
Dear <NAME>,
I would like to attend the upcoming 2025 HSE Bootcamp, September 16-17, at Quartz Mountain Lodge in Altus, Oklahoma. This conference will feature sessions directly applicable to my work on <initiatives or project(s) you are working on> and is a professional development 100% focused on health science education.
The Health Science Division at the Oklahoma Department of Career and Technology Education sponsors this annual opportunity that includes in-depth health science program sessions, demonstrations of instructional resources, hands-on workshops, as well as nationally recognized speakers/presenters. The conference will also provide networking opportunities with my peers and others committed to preparing students for health professions. 

With this letter, I am seeking support for the registration fee, transportation expenses and meals on travel days. Approximate costs for the 2025 HSE Bootcamp are outlined below. Considering the cost of lodging and food in almost any location, this appears to be an incredible value.  For more information, https://oklahoma.gov/careertech/educators/health-science-education/conferences-training-workshops/hse-bootcamp.html 
Review categories in the preceding paragraph and add details below. Adjust appropriately for your travel needs. Travel costs will vary. Insert amounts in the brackets to reflect your expenses. Add or remove any items from the suggested list below. 
A breakdown of the conference costs follows:
· Mileage: <transportation from school to Altus, OK and back >
· Ground Transportation:  <add actual cost for school vehicle rental> 
· Meals during travel: <add estimate; depending on location, may not have cost> (Registration fee includes two breakfasts, two lunches, and one dinner.)
· Conference Registration Fee: $250.00 
· Hotel Rate per night: $110
· Total:  < Insert total>
HSE Bootcamp represents an opportunity to enhance my teaching skills while strengthening contacts with others from across the state. My attendance will be an investment in my professional growth, which will translate into the delivery of a quality health science education program at our school through the inclusion of best practices, real-world solutions, and a network of peers. 

It would indeed be an honor to attend this outstanding professional development on behalf of <insert your program/school>.  I look forward to your reply.

Sincerely,
<Name>
<Program>

