POSTED
February 2026

OKLAHOMA DEPARTMENT OF CAREER AND TECHNOLOGY EDUCATION

JOB DESCRIPTION

PROGRAM SPECIALIST / E23A
STEM

FLSA CLASSIFICATION: Exempt
PAYBAND:  13							

SUMMARY: This position provides instructional leadership in implementing high-quality teaching and learning, advocates strategies to improve STEM education. Develop instructional strategies and resources that improve the academic achievement and technical skills of students in career and technology education. The position provides leadership to the STEM cluster. Serves as curriculum expert for career and technology education programs.

EDUCATION AND EXPERIENCE:
REQUIRED:
· Bachelor’s degree
· Three years teaching experience

PREFERRED:
· Master’s degree
· Degree in STEM related field
· Valid teaching certificate

ESSENTIAL DUTIES AND RESPONSIBILITIES:
· Conduct program visits, evaluations, and accreditation to assure program quality and assist with program improvement.
· Provide technical support and individualized assistance and support instructors, counselors, directors, and administrators.
· Serve as a resource and mentor to novice teachers to help with the transition to the teaching profession.
· Provide guidance for the STEM programs within the statewide instructional framework.  
· Work under the guidance of team leaders and alongside other team members to ensure that organizational vision, mission, and goals are met. 
· Build and maintain relationships with stakeholders. 
· Develop techniques for the collection, maintenance, and dissemination data about STEM programs.
· Assist in providing guidance and leadership to the student organization and assist with Technology Student Association (TSA) student leadership activities.
· Assess nationwide trends and emerging technologies for relevance and potential impact to STEM courses, programs, and certifications.
· Use state and national math/science/NGSS standards to strengthen career and technology education programs to increase student academic achievement.
· Plan and coordinate travel arrangements to maximize impact and effectiveness.    

[bookmark: _Hlk182487719][bookmark: _Hlk221085046]SALARY/BENEFITS: $56,985.95 - $63,421.34 commensurate with education or experience.
· The state provides a benefit allowance to help you pay for insurance premiums which include health, dental, life and disability insurance.
· The amount of your allowance, $9,051.60-$21,942.72, is determined based upon the dependents you choose to include in health coverage.
· State paid teacher’s retirement pension and flexible benefits plan. 
· Vacation leave and 15 days sick leave and 11 paid holidays.
· Employee assistance program and flex-time work schedule options.  
Total salary and benefits package valued at $72,001.01 - $78,920.79.

MANAGEMENT RESPONSIBILITY:  None

PRESENTATIOIN SKILLS:  Ability to effectively present complex information and teach skills to a variety of audiences.

COMMUNICATION SKILLS:   Ability to read, analyze, and interpret the most complex documents.  Ability to respond effectively to the most sensitive inquiries or complaints.  Ability to write speeches and articles using original or innovative techniques or style.  Ability to make effective and persuasive speeches and presentations on complex topics to top management, public groups, and/or board of directors. 
 
REASONING SKILLS:  Ability to apply principles of logical thinking to a wide range of intellectual and practical problems.  Ability to deal with a variety of abstract and concrete variables.  Ability to support and forward research designs and development to internal and external customers.  

OTHER JOB-RELATED SKILLS AND ABILITIES:  Ability to collaborate effectively with career and technology education instructors and counselors, ability to develop strategies to integrate academic content with career and technology education applications.   

PHYSICAL DEMANDS: Ability to lift to 50 pounds with reasonable accommodation.

WORK ENVIRONMENT:  Position based in Stillwater, OK. Frequent daytime travel and some overnight stays. Hiring is contingent upon successful completion of background check. 

Hiring is contingent upon successful completion of background check. 

[bookmark: _Hlk221180664]Position posted for a minimum of 10 calendar days or until position is filled.   
Send cover letter, including job title, resume and three professional references to: 
Mail: Oklahoma Department of Career and Technology Education, Attn: Rebecca, 1500 West Seventh Ave., Stillwater, OK  74074. 
Fax: 405/743-5186. 
Email: applicant@careertech.ok.gov. 

For questions concerning recent applications, please contact Rebecca.Clapp@careertech.ok.gov

Equal Opportunity Employment
Oklahoma Department of Career and Technology Education is an equal opportunity organization and will not allow discrimination based upon race, color, national origin, sex, disability, age or veteran status or any other status prohibited by applicable law.  Any comments should be made to Gina Hubbard at 405-743-5167. 1500 W Seventh Ave, Stillwater, OK 74074-4398

