Recruitment Announcement
This position is with the Oklahoma Department of Career and Technology Education.

Job Title: Print & Production Operator
Job Code: E34C
Department/Area: Curriculum Assessment & Digital Delivery

FLSA Classification: Non-Exempt
Payband: 9
Summary
Performs printing operations on digital presses, following written instructions on job tickets. Helps with wide-format printing and production, as well as dye-sublimation.
Education and Experience
Required: 
· High School diploma or GED. 
Preferred: 
· Completion of an accredited printing program.
· A working knowledge of job-related equipment.
· Ability to operate and assist in repairing job-related equipment.
Essential Duties and Responsibilities
· Operate and maintain color and black and white digital printers.[image: ]
· Operate and maintain digital envelope printers.
· Operate and maintain wide-format printers.
· Operate and maintain dye-sub printer.
· Read and review the job tickets to ensure accuracy when preparing to run a job.
· Works to reduce waste and ensure quality of print projects.[image: ]
· Perform maintenance and repairs on equipment and record this information on appropriate logs.[image: ]
· Calls in maintenance/repair when needed.
· Maintains an inventory of supplies and materials and reports low inventory levels.
· Participate in cross training to develop skills to perform various operations within the printing plant.
· Participate in scheduled safety training[image: ].
· May assist with deliveries and product installation.
Salary and Benefits
$39,628.81- $44,673.13.
· The state provides a benefit allowance to help you pay for insurance premiums which include health, dental, life and disability insurance.
· The amount of your allowance, $9,051.60-$21,942.34, is determined based upon the dependents you choose to include in health coverage.
· State paid teacher’s retirement pension and flexible benefits plan. 
· Vacation leave and 15 days sick leave and 11 paid holidays.
· Employee assistance program and flex-time work schedule options.  
Total salary and benefits package valued at $53,337.42 - $71,652.54
Management Responsibility
No management responsibilities.
Management Responsibility
No management responsibilities.
Communication Skills
Demonstrate proficiency in reading and interpreting safety rules, operating instructions, manuals, and other technical documents. Skill in preparing routine reports and correspondence. Effective communicator with the ability to clearly convey ideas, concepts, and technical information to employees at all levels.
Mathematical Skills
Requires ability to calculate simple mathematical equations as applicable. (For example: add, subtract, multiply and divide).
Reasoning Skills
Capable of dealing with a variety of abstract and concrete variables.    
Licenses Certificates Registrations
Requires driver’s license.
Must pass and maintain Forklift certification

Other Job-Related Knowledge, Skills and Abilities
Requires ability to maintain good attendance; ability to work willingly with others; knowledge of prepress, press and bindery operations.
Physical Demands
Requires ability to lift 100 lbs. with or without reasonable accommodation.  Requires close, distance, and color vision, as well as ability to adjust focus.
Other Special Environmental Conditions
Requires exposure to loud noises regularly.
Work Environment
Position based in Stillwater, OK. Occasional exposure to toxic or caustic chemicals. Frequent work at elevated heights and near moving parts. Regular exposure to fumes or airborne particles, electrical shock hazards, and vibration.
Hiring is contingent upon successful completion of background check.

The above statements are intended to describe the general nature and level work being performed. They are not intended to be construed as an exhaustive list of all duties, responsibilities, and requirements of personnel.

Equal Opportunity Employment
The Oklahoma Department of Career and Technology Education is an equal opportunity organization and will not allow discrimination based upon race, color, national origin, sex, disability, age, veteran status, or any other status prohibited by applicable law. Any comments should be made to Gina Hubbard by phone: (405) 743-5167 or mail: 1500 West Seventh Ave., Stillwater, OK 74074-4398
How to Apply:
Position posted for a minimum of 10 calendar days or until position is filled. 
Send cover letter, including job title, resume and three professional references to:
Mail: Oklahoma Department of Career and Technology Education, Attn: Rebecca Clapp, 1500 West Seventh Ave., Stillwater, OK 74074
Fax: (405) 743-5186
Email: applicant@careertech.ok.gov

For questions concerning recent applications, please contact Rebecca.Clapp@careertech.ok.gov
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