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OPM 03-27  
 
 
DATE:  June 26, 2003   
 
TO:  All Appointing Authorities 

FROM: Oscar B. Jackson, Jr., Administrator and      
  Cabinet Secretary of Human Resources and Administration   
 
RE:  Correction:  Transition to Hourly Leave Accrual Basis 
 
All Appointing Authorities Memorandum 03-22 issued May 22, 2003, advised you of the 
transition to hourly leave accruals effective July 1, 2003, and included leave accrual tables for 
2003-2011 based on the total available work hours each month and year.   
 
We have discovered that some of these tables contained minor discrepancies in the calculated 
hourly accrual amount, which resulted in some incorrect monthly and annual accrual totals.  The 
attached tables have been re-calculated to remedy these discrepancies.  You will notice that the 
leave accrual totals still vary slightly from the statutorily authorized totals, with the maximum 
variance being four hundredths of an hour.  We have determined these variances are not 
significant enough to warrant an adjustment in the totals.  Accordingly, the system will not 
automatically adjust the accruals in December of each year to eliminate the variances, contrary 
to the statement made in the above-referenced All Appointing Authorities Memorandum.   
 
One other point should be noted concerning these tables.  The figures in the tables represent 
those that will accrue to a 40-hour, Monday-through-Friday work week and will not necessarily 
apply to other work schedules.  However, similar tables can be readily constructed for other 
work schedules based on the hourly accrual rate and the number of available work hours in 
each month.  Such tables may be constructed by agencies to meet their own scheduling 
requirements.   
 
Please forward the leave accrual tables to your employees to advise them of the changes in the 
leave accrual system.  We apologize for the discrepancies in the previous tables, and regret any 
inconvenience they may have caused. 
 
Questions on this matter should be referred to Tom Patt, OPM Director of Compensation, at 
(405) 522-0422.  Questions regarding the OPM time and leave system may be directed to 
Glenda Gesell, OPM Assistant Administrator for ITS, at (405) 521-6316. 
 
Attachments 
 



HOURLY LEAVE ACCRUAL TABLES (Revised 6/26/03) 
2003 – 2011 

 
2003 Hr. Accrual January February March April May June July Aug Sept Oct Nov Dec Totals 

261  2003 2003 2003 2003 2003 2003 2003 2003 2003 2003 2003 2003  
2088  23 20 21 22 22 21 23 21 22 23 20 23 261 

  184 160 168 176 176 168 184 168 176 184 160 184 2088 
Sick (10) 0.056818 10 10 10 10 10 10 10.45455 9.545455 10 10.45455 9.090909 10.45455 120 

  10.00 10.00 10.00 10.00 10.00 10.00 10.45 9.55 10.00 10.45 9.09 10.45 119.99 
Annual (10) 0.056818 10 10 10 10 10 10 10.45455 9.545455 10 10.45455 9.090909 10.45455 120 

  10.00 10.00 10.00 10.00 10.00 10.00 10.45 9.55 10.00 10.45 9.09 10.45 119.99 
Annual (12) 0.068182 12 12 12 12 12 12 12.54545 11.45455 12 12.54545 10.90909 12.54545 144 

  12.00 12.00 12.00 12.00 12.00 12.00 12.55 11.45 12.00 12.55 10.91 12.55 144.01 
Annual (13.33) 0.075758 13.33 13.33 13.33 13.33 13.33 13.33 13.93939 12.72727 13.33333 13.93939 12.12121 13.93939 159.98 

  13.33 13.33 13.33 13.33 13.33 13.33 13.94 12.73 13.33 13.94 12.12 13.94 159.98 
Annual (16.67) 0.094697 16.67 16.67 16.67 16.67 16.67 16.67 17.42424 15.90909 16.66667 17.42424 15.15152 17.42424 200.02 

  16.67 16.67 16.67 16.67 16.67 16.67 17.42 15.91 16.67 17.42 15.15 17.42 200.01 
               
               

2004 Hr. Accrual January February March April May June July Aug Sept Oct Nov Dec Totals 
262  2004 2004 2004 2004 2004 2004 2004 2004 2004 2004 2004 2004  

2096  22 20 23 22 21 22 22 22 22 21 22 23 262 
  176 160 184 176 168 176 176 176 176 168 176 184 2096 
Sick (10) 0.057252 10.07634 9.160305 10.53435 10.07634 9.618321 10.07634 10.07634 10.07634 10.07634 9.618321 10.07634 10.53435 120 

  10.08 9.16 10.53 10.08 9.62 10.08 10.08 10.08 10.08 9.62 10.08 10.53 120.02 
Annual (10) 0.057252 10.07634 9.160305 10.53435 10.07634 9.618321 10.07634 10.07634 10.07634 10.07634 9.618321 10.07634 10.53435 120 

  10.08 9.16 10.53 10.08 9.62 10.08 10.08 10.08 10.08 9.62 10.08 10.53 120.02 
Annual (12) 0.068702 12.0916 10.99237 12.64122 12.0916 11.54198 12.0916 12.0916 12.0916 12.0916 11.54198 12.0916 12.64122 144 

  12.09 10.99 12.64 12.09 11.54 12.09 12.09 12.09 12.09 11.54 12.09 12.64 143.98 
Annual (13.33) 0.076336 13.43511 12.21374 14.0458 13.43511 12.82443 13.43511 13.43511 13.43511 13.43511 12.82443 13.43511 14.0458 160 

  13.44 12.21 14.05 13.44 12.82 13.44 13.44 13.44 13.44 12.82 13.44 14.05 160.03 
Annual (16.67) 0.095420 16.79389 15.26718 17.55725 16.79389 16.03053 16.79389 16.79389 16.79389 16.79389 16.03053 16.79389 17.55725 200 

  16.79 15.27 17.56 16.79 16.03 16.79 16.79 16.79 16.79 16.03 16.79 17.56 199.98 
               



2005 Hr. Accrual January February March April May June July Aug Sept Oct Nov Dec Totals 
260  2005 2005 2005 2005 2005 2005 2005 2005 2005 2005 2005 2005  

2080  21 20 23 21 22 22 21 23 22 21 22 22 260 
  168 160 184 168 176 176 168 184 176 168 176 176 2080 
Sick (10) 0.057692 9.692308 9.230769 10.61538 9.692308 10.15385 10.15385 9.692308 10.61538 10.15385 9.692308 10.15385 10.15385 120 
  9.69 9.23 10.62 9.69 10.15 10.15 9.69 10.62 10.15 9.69 10.15 10.15 119.98 
Annual (10) 0.057692 9.692308 9.230769 10.61538 9.692308 10.15385 10.15385 9.692308 10.61538 10.15385 9.692308 10.15385 10.15385 120 
  9.69 9.23 10.62 9.69 10.15 10.15 9.69 10.62 10.15 9.69 10.15 10.15 119.98 
Annual (12) 0.069231 11.63077 11.07692 12.73846 11.63077 12.18462 12.18462 11.63077 12.73846 12.18462 11.63077 12.18462 12.18462 144 
   11.63 11.08 12.74 11.63 12.18 12.18 11.63 12.74 12.18 11.63 12.18 12.18 143.98 
Annual (13.33) 0.076923 12.92308 12.30769 14.15385 12.92308 13.53846 13.53846 12.92308 14.15385 13.53846 12.92308 13.53846 13.53846 160 
  12.92 12.31 14.15 12.92 13.54 13.54 12.92 14.15 13.54 12.92 13.54 13.54 159.99 
Annual (16.67) 0.096154 16.15385 15.38462 17.69231 16.15385 16.92308 16.92308 16.15385 17.69231 16.92308 16.15385 16.92308 16.92308 200 
  16.15 15.38 17.69 16.15 16.92 16.92 16.15 17.69 16.92 16.15 16.92 16.92 199.96 
               
               

2006 Hr. Accrual January February March April May June July Aug Sept Oct Nov Dec Totals 
260  2006 2006 2006 2006 2006 2006 2006 2006 2006 2006 2006 2006  

2080  22 20 23 20 23 22 21 23 21 22 22 21 260 
  176 160 184 160 184 176 168 184 168 176 176 168 2080 
Sick (10) 0.057692 10.15385 9.230769 10.61538 9.230769 10.61538 10.15385 9.692308 10.61538 9.692308 10.15385 10.15385 9.692308 120 
  10.15 9.23 10.62 9.23 10.62 10.15 9.69 10.62 9.69 10.15 10.15 9.69 119.99 
Annual (10) 0.057692 10.15385 9.230769 10.61538 9.230769 10.61538 10.15385 9.692308 10.61538 9.692308 10.15385 10.15385 9.692308 120 
  10.15 9.23 10.62 9.23 10.62 10.15 9.69 10.62 9.69 10.15 10.15 9.69 119.99 
Annual (12) 0.069231 12.18462 11.07692 12.73846 11.07692 12.73846 12.18462 11.63077 12.73846 11.63077 12.18462 12.18462 11.63077 144 
  12.18 11.08 12.74 11.08 12.74 12.18 11.63 12.74 11.63 12.18 12.18 11.63 143.99 
Annual (13.33) 0.076923 13.53846 12.30769 14.15385 12.30769 14.15385 13.53846 12.92308 14.15385 12.92308 13.53846 13.53846 12.92308 160 
  13.54 12.31 14.15 12.31 14.15 13.54 12.92 14.15 12.92 13.54 13.54 12.92 159.99 
Annual (16.67) 0.096154 16.92308 15.38462 17.69231 15.38462 17.69231 16.92308 16.15385 17.69231 16.15385 16.92308 16.92308 16.15385 200 
  16.92 15.38 17.69 15.38 17.69 16.92 16.15 17.69 16.15 16.92 16.92 16.15 199.96 
               
               
               
               



2007 Hr. Accrual January February March April May June July Aug Sept Oct Nov Dec Totals 
261  2007 2007 2007 2007 2007 2007 2007 2007 2007 2007 2007 2007  

2088  23 20 22 21 23 21 22 23 20 23 22 21 261 
  184 160 176 168 184 168 176 184 160 184 176 168 2088 
Sick (10) 0.057471 10.57471 9.195402 10.11494 9.655172 10.57471 9.655172 10.11494 10.57471 9.195402 10.57471 10.11494 9.655172 120 

  10.57 9.20 10.11 9.66 10.57 9.66 10.11 10.57 9.20 10.57 10.11 9.66 119.99 
Annual (10) 0.057471 10.57471 9.195402 10.11494 9.655172 10.57471 9.655172 10.11494 10.57471 9.195402 10.57471 10.11494 9.655172 120 

  10.57 9.20 10.11 9.66 10.57 9.66 10.11 10.57 9.20 10.57 10.11 9.66 119.99 
Annual (12) 0.068966 12.68966 11.03448 12.13793 11.58621 12.68966 11.58621 12.13793 12.68966 11.03448 12.68966 12.13793 11.58621 144 

  12.69 11.03 12.14 11.59 12.69 11.59 12.14 12.69 11.03 12.69 12.14 11.59 144.01 
Annual (13.33) 0.076628 14.09962 12.26054 13.48659 12.87356 14.09962 12.87356 13.48659 14.09962 12.26054 14.09962 13.48659 12.87356 160 

  14.10 12.26 13.49 12.87 14.10 12.87 13.49 14.10 12.26 14.10 13.49 12.87 160.00 
Annual (16.67) 0.095785 17.62452 15.32567 16.85824 16.09195 17.62452 16.09195 16.85824 17.62452 15.32567 17.62452 16.85824 16.09195 200 

  17.62 15.33 16.86 16.09 17.62 16.09 16.86 17.62 15.33 17.62 16.86 16.09 199.99 
               
               

2008 Hr. Accrual January February March April May June July Aug Sept Oct Nov Dec Totals 
  2008 2008 2008 2008 2008 2008 2008 2008 2008 2008 2008 2008  

262  23 21 21 22 22 21 23 21 22 23 20 23 262 
2096  184 168 168 176 176 168 184 168 176 184 160 184 2096 

Sick (10) 0.057252 10.53435 9.618321 9.618321 10.07634 10.07634 9.618321 10.53435 9.618321 10.07634 10.53435 9.160305 10.53435 120 
  10.53 9.62 9.62 10.08 10.08 9.62 10.53 9.62 10.08 10.53 9.16 10.53 120.00 

Annual (10) 0.057252 10.53435 9.618321 9.618321 10.07634 10.07634 9.618321 10.53435 9.618321 10.07634 10.53435 9.160305 10.53435 120 
  10.53 9.62 9.62 10.08 10.08 9.62 10.53 9.62 10.08 10.53 9.16 10.53 120.00 

Annual (12) 0.068702 12.64122 11.54198 11.54198 12.0916 12.0916 11.54198 12.64122 11.54198 12.0916 12.64122 10.99237 12.64122 144 
  12.64 11.54 11.54 12.09 12.09 11.54 12.64 11.54 12.09 12.64 10.99 12.64 143.98 

Annual (13.33) 0.076336 14.0458 12.82443 12.82443 13.43511 13.43511 12.82443 14.0458 12.82443 13.43511 14.0458 12.21374 14.0458 160 
  14.05 12.82 12.82 13.44 13.44 12.82 14.05 12.82 13.44 14.05 12.21 14.05 160.01 

Annual (16.67) 0.095420 17.55725 16.03053 16.03053 16.79389 16.79389 16.03053 17.55725 16.03053 16.79389 17.55725 15.26718 17.55725 200 
  17.56 16.03 16.03 16.79 16.79 16.03 17.56 16.03 16.79 17.56 15.27 17.56 200.00 

               
                
               
               



2009 Hr. Accrual January February March April May June July Aug Sept Oct Nov Dec Totals 
  2009 2009 2009 2009  2009 2009 2009 2009 2009 2009 2009  

261  22 20 22 22 21 22 23 21 22 22 21 23 261 
2088  176 160 176 176 168 176 184 168 176 176 168 184 2088 

Sick (10) 0.057471 10.11494 9.195402 10.11494 10.11494 9.655172 10.11494 10.57471 9.655172 10.11494 10.11494 9.655172 10.57471 120 
  10.11 9.20 10.11 10.11 9.66 10.11 10.57 9.66 10.11 10.11 9.66 10.57 119.98 
Annual (10) 0.057471 10.11494 9.195402 10.11494 10.11494 9.655172 10.11494 10.57471 9.655172 10.11494 10.11494 9.655172 10.57471 120 
  10.11 9.20 10.11 10.11 9.66 10.11 10.57 9.66 10.11 10.11 9.66 10.57 119.98 
Annual (12) 0.068966 12.13793 11.03448 12.13793 12.13793 11.58621 12.13793 12.68966 11.58621 12.13793 12.13793 11.58621 12.68966 144 
  12.14 11.03 12.14 12.14 11.59 12.14 12.69 11.59 12.14 12.14 11.59 12.69 144.02 
Annual (13.33) 0.076628 13.48659 12.26054 13.48659 13.48659 12.87356 13.48659 14.09962 12.87356 13.48659 13.48659 12.87356 14.09962 160 
  13.49 12.26 13.49 13.49 12.87 13.49 14.10 12.87 13.49 13.49 12.87 14.10 160.01 
Annual (16.67) 0.095785 16.85824 15.32567 16.85824 16.85824 16.09195 16.85824 17.62452 16.09195 16.85824 16.85824 16.09195 17.62452 200 
  16.86 15.33 16.86 16.86 16.09 16.86 17.62 16.09 16.86 16.86 16.09 17.62 200.00 
               
               

2010 Hr. Accrual January February March April May June July Aug Sept Oct Nov Dec Totals 
  2010 2010 2010 2010 2010 2010 2010 2010 2010 2010 2010 2010  

261  21 20 23 22 21 22 22 22 22 21 22 23 261 
2088  168 160 184 176 168 176 176 176 176 168 176 184 2088 

Sick (10) 0.057471 9.655172 9.195402 10.57471 10.11494 9.655172 10.11494 10.11494 10.11494 10.11494 9.655172 10.11494 10.57471 120 
  9.66 9.20 10.57 10.11 9.66 10.11 10.11 10.11 10.11 9.66 10.11 10.57 119.98 
Annual (10) 0.057471 9.655172 9.195402 10.57471 10.11494 9.655172 10.11494 10.11494 10.11494 10.11494 9.655172 10.11494 10.57471 120 
  9.66 9.20 10.57 10.11 9.66 10.11 10.11 10.11 10.11 9.66 10.11 10.57 119.98 
Annual (12) 0.068966 11.58621 11.03448 12.68966 12.13793 11.58621 12.13793 12.13793 12.13793 12.13793 11.58621 12.13793 12.68966 144 
  11.59 11.03 12.69 12.14 11.59 12.14 12.14 12.14 12.14 11.59 12.14 12.69 144.02 
Annual (13.33) 0.076628 12.87356 12.26054 14.09962 13.48659 12.87356 13.48659 13.48659 13.48659 13.48659 12.87356 13.48659 14.09962 160 
  12.87 12.26 14.10 13.49 12.87 13.49 13.49 13.49 13.49 12.87 13.49 14.10 160.01 
Annual (16.67) 0.095785 16.09195 15.32567 17.62452 16.85824 16.09195 16.85824 16.85824 16.85824 16.85824 16.09195 16.85824 17.62452 200 
  16.09 15.33 17.62 16.86 16.09 16.86 16.86 16.86 16.86 16.09 16.86 17.62 200.00 
               
               
               
                 



2011 Hr. Accrual January February March April May June July Aug Sept Oct Nov Dec Totals 
  2011 2011 2011 2011 2011 2011 2011 2011 2011 2011 2011 2011  

260  21 20 23 21 22 22 21 23 22 21 22 22 260 
2080  168 160 184 168 176 176 168 184 176 168 176 176 2080 

Sick (10) 0.057692 9.692308 9.230769 10.61538 9.692308 10.15385 10.15385 9.692308 10.61538 10.15385 9.692308 10.15385 10.15385 120 
  9.69 9.23 10.62 9.69 10.15 10.15 9.69 10.62 10.15 9.69 10.15 10.15 119.98 
Annual (10) 0.057692 9.692308 9.230769 10.61538 9.692308 10.15385 10.15385 9.692308 10.61538 10.15385 9.692308 10.15385 10.15385 120 
  9.69 9.23 10.62 9.69 10.15 10.15 9.69 10.62 10.15 9.69 10.15 10.15 119.98 
Annual (12) 0.069231 11.63077 11.07692 12.73846 11.63077 12.18462 12.18462 11.63077 12.73846 12.18462 11.63077 12.18462 12.18462 144 
  11.63 11.08 12.74 11.63 12.18 12.18 11.63 12.74 12.18 11.63 12.18 12.18 143.98 
Annual (13.33) 0.076923 12.92308 12.30769 14.15385 12.92308 13.53846 13.53846 12.92308 14.15385 13.53846 12.92308 13.53846 13.53846 160 
  12.92 12.31 14.15 12.92 13.54 13.54 12.92 14.15 13.54 12.92 13.54 13.54 159.99 
Annual (16.67) 0.096154 16.15385 15.38462 17.69231 16.15385 16.92308 16.92308 16.15385 17.69231 16.92308 16.15385 16.92308 16.92308 200 
  16.15 15.38 17.69 16.15 16.92 16.92 16.15 17.69 16.92 16.15 16.92 16.92 199.96 

 


