CHAPTER 25. BALLOT PRINTING
SUBCHAPTER 3. RESPONSIBILITIES FOR BALLOT PRINTING

230:25-3-1. Ballots prlnted by State Election Board [REVOKED]

230:25-3-3. County Election Board responsibilities for printing ballots
(a) County Election Board responsibilities for printing ballots for county, municipal, school
district or other local elections shall include, but shall not be limited to, the following items:
(1) arranging for the necessary bid process to occur. See 230:25-7-1.
(2) provrdingbattotspectfications—See236:25-7=3-
—3)providingcopy tothe printer—See236:25-9-3-

—<5)receiving, proofreading, and approving proofsofbattots-ballot proofs before printing
begins. See 230:25-17-2.

(b) In the case of municipal elections, school district elections and other local elections the
County Election Board shall be responsible for paying the ballot printing bill from the proceeds
of the reimbursement for post-election expenses from the entity for which the election was
conducted.

(c) In the case of a multi-county election, the

W reeded-fortheelectionrballots for each affected county
in the electlon shall be prmted by the printer holdmg the affected county's ballot printing
contract. Ballots for the control (parent) county shall be printed by the printer holding it's ballot
printing contract. Fhe-Each affected County Election Board shall receive the bill for ballot
printing from the-its own ballot printer and shall include this expense in the Record of Expense
submitted to the control (parent) County Election Board following the election.




230:25-3-4.  County Election Board certifies names of candidates to State Election Board
[REVOKED]

SUBCHAPTER 5. DETERMINING QUANTITIES AND METHODS OF PRINTING
BALLOTS

230:25-5-1. Ballot styles
A ballot style is a unique combmatlon of apphcable d-rst-rrct—bﬁm‘rdaﬂes—dlstrlcts or offices
appearmg ona s1ngle ballot. B ccre : =4 W W

are rotated in partisan primary elections, each rotation is considered a separate ballot style.

230:25-5-4. Safety stock of ballots [REVOKED]

230:25-5-5. Ballot stubs shall be numbered
Ballot stubs shall be numbered consecutlvely from one through the hlghest number required for

the eounty-precinct.

SUBCHAPTER 7. COMPETITIVE BIDDING PROCESS FOR BALLOT PRINTING

230: 25 7-1. Competltlve blddlng requlred [REVOKED]




230:25-7-2. Submitting requisitions for advertisement for bids

(a) Options for requisitions. The Secretary of the County Electlon Board shall consult with the
County Purchasing Agent to setecton vIT ' : oS

a reqursrtron to request bids for ballot prrntrng in the county

—@—The Secretary may request that the County Purchasmg Agent to-advertise for b1ds for all
ballot printing required by the County Election Board in a specific six-month or twelve-month
period.

(b) Form of requisition. The Secretary shall prepare and submit the requisition for advertisement

for brds in the form requrred by the County Purchasrng Agent A copy of the summaryof
c 1 =4 ¢ c Oklahoma Specifications

and the County Purchasmg Agent agree—to—advertrse for brds for a six-month perrod or for a twelve-
month period, as outlined in (a)(2) of this Section, the Secretary shall prepare and submit the
requisition according to a schedule established by the County Purchasing Agent.

230: 25 7-3. Speclficatlons for prlntlng and preparlng ballots [REVOKED]




e thePrinteris v -

230:25-7-4. Contract requirements

The Secretary shall consult the County Purchasing Agent regarding the county's requirements
for drawing up a contract with the successful bidder. The contract shall include, but shall not be
limited to, the printer's responsibilities insofar as the quantity, size and types of ballots to be printed,
dehvery dates and the conditions for maklng a claim agalnst the prmter s insurance. I-f—t-l‘re-e}ect-ron

el-ect-ron—The State Electlon Board shall pr0V1de amodel contract for use by County Electlon Board
Secretaries.

SUBCHAPTER 9. PROVIDING COPY TO THE PRINTER

230:25-9-3. Preparlng materials for prlnter [REVOKED]




SUBCHAPTER 11. ABSENTEE BALLOTS

230:25-11-1. Order of names for absentee ballots for Primary
(a) Immediately following the close of the eontest-filing period-at5p-m—onFrrday-foHowmgthe
fitimg—pertod-the-, County Election Board shall determine the order in which the name of each
candidate for each county office shall appear on the absentee ballots for the Primary Election.
[26:6-107] The determination shall be made by drawing the names of all candidates for each office
of each political party one at a time from a receptacle as described in (b) of this Section. [26:6-107]
The Secretary of the County Election Board shall be authorized to conduct the drawing for the order
of names, and an official meeting of the County Election Board shall not be required. However, the
drawing shall be conducted publicly with witnesses, such as representatives of the local news media
or representatives of the Democratic or Republican county central committees, in attendance.
(b) The drawing for the order of names for absentee ballots for the Primary Election shall be
conducted according to the following procedure.
(1) The Secretary of the County Election Board shall type or write the name of each candidate
of a particular party for a particular office on a slip of paper.
(2) All the names for that party and that office shall be placed in the receptacle and the
receptacle shall be shaken to mix the slips of paper.
(3) The Secretary shall designate a person to draw out the slips of paper.
(4) The slips of paper shall be drawn out, one at a time, and the names shall not be visible to the
person who draws them.
(5) The Secretary shall record the names of the candidates in the order they are drawn. The
name of the candidate selected first shall appear first on the absentee ballots for the Primary
Election; the name of the candidate selected second shall appear second and so on.
(6) This procedure shall be repeated for each office for each political party.
(c) The Secretary of the State Election Board shall be authorized to determine the order of names
of candidates for absentee ballots to be printed by the State Election Board for the Primary Election
at the same time and according to the same procedure outlined in Subsections (a) and (b) of this
Section. [26:6-107]

SUBCHAPTER 13. PLACING PARTIES, CANDIDATES ON BALLOT

230:25-13-1. Separate ballots for parties in Primary and Runoff Primary

The ballots for the candidates of all recognized political parties in the Primary and Runoff
Primary Elections shall appear on separate baltot—eards-ballots and shall be printed on paper of
different colors-ofeardstock. [26:6-110]

230:25-13-1.1. Separate baltet-cards-ballots for entities

(a) ThebattotforcountyCounty offices at the Primary, Runoff Primary and General Elections shall
appear on the same ballot eard-with state offices and state questions. The ballot for county questions
also shall appear on the state ballot eard-if space allows. If there is not enough space on the state



ballot eard-to accommodate the county question or questions, they shall appear on a separate ballot
card. The cost of the county question ballot eard, if needed, shall be primted-by the County Election
Boardpaid by the county.

(b) The ballots for school districts, municipalities and other entities, with the exception of a county
question as outlined in (a) of this Section, shall appear on separate baltoteards. The ballot cards for

each entity involved in an election shall beprinted-on—differentcotorsofcardstocktfpossibte
designated by color as outlined in 230:25-13-1.3. FheCounty Electron Board-tsresponstblefor
o T i

230:25-13-1.3. Using color to designate ballots for parties or entities
(a) Ballots for different political parties in Primary and Runoff Primary Elections are required by
law to be different colors. The Secretary of the State Election Board shall designate the colors to be
used for ballots of the various recognized political parties whose candidates are involved in Primary
or Runoff Primary Flections. The designation of color for party ballots shall be in effect until
changed by the Secretary. These colors shall not be used for any other entity holding elections on
the same date as a federal, state, or county Primary or Runoff Primary Election.
(b) The County Election Board Secretary may choose to use different colors for the various entities
holding elections on the same date. There are two options for using color to designate ballots for
political parties or for entities holding elections on the same date.

(1) Ballots may be printed on paper of different colors.

(2) Ballots may be printed with a colored bar imposed on the ballot stub.
(b) The decision to use paper of different colors or a colored bar shall be made by the Secretary of
the County Election Board in consultation with the printer to whom the county's ballot printing
contract is awarded.
(¢) Only colored paper that has been tested and approved by the State Election Board for use in
ballot printing may be used. Only ink colors that have been tested and approved by the State
Election Board for use in ballot printing may be used. The list of approved colored papers and inks
1s included in the specifications for printing digital ballots. In a partisan primary election, the paper
colors designated for party ballots shall not be used for ballots for any other entity holding an
election on the same date.

230:25-13-3. Appearance of candidates' names [REVOKED]




230:25-13-8. Ballots not necessary [REVOKED]
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230:25-13-12. Judicial candidates [REVOKED]

SUBCHAPTER 15. SAMPLE AND EDUCATIONAL BALLOTS



230:25-15-1. Sample ballots

Sample ballots shall be exact duplicates of the absentee—regular ballots_for each precinct.
[26:6-117] In the event candidate names are rotated for a partisan primary election, the sample ballot
shall be prlnted from the first rotation of candldate names in the precinct. Sample ballots shall be
printed withradragona es without security barcodes. The words

"SAMPLE BALLOT" shall be prlnted m—fetters—at—l-east—eme—ha—l—f—n‘relﬂﬁgh-aemss-on the face of the
ballot [26 6- 117] A1y

SUBCHAPTER 17. PROOFING OF BALLOTS

230:25- 17-1 1. Printer shall provnde proof sheets [REVOKED]

230:25-17-2. Proofreading ballots
It shall be the responsibility of the Secretary of the County Election Board to insure correctness
ofall ballots printed by the County Election Board. The Secretary shall require-verify a perfect proof
from the State Election Board before the ballots are printed. The Secretary shall verify the accuracy
of all information on the ballots as outlined below.
(1) Use copies of the resolution and the Declarations of Candidacy to verify that the correct
offices appear on the ballots, that each candidate's name is spelled correctly, and that questions
appear on the ballot exactly as in the resolutlon

(—3—)79my“ ark any errors sha-H—be—marked—on the proof sheet and write the correct information
writterron the proof sheet-if necessary.
(4) Notify the prmter State Election Board immediately of the corrections required.

230:25-17-3. Examining and proofreading ballots received from the State Election Board
[REVOKED]




230:25-17-4. Recording ballot numbers and storing ballots

After ballots are received from the printer or-fronrthe-State ElectronBoard-, havebeerrthey shall
be examined and-proofread;for accuracy. the-The Secretary of the County Election Board shall
record the ballot numbers asstgnedtoto be issued to each precinct on the Precinct Checklist. After
recording the numbers on the checklist, the Secretary shall place the ballots in numerical sequence
inside a ballot transfer box labeled for the appropriate precinct and shall store the filled ballot
transfer boxes in a secure place. Extra ballots also shall be stored securely, but shall not necessarily
be placed in transfer boxes.

SUBCHAPTER 19. DEMONSTRATION BALLOTS [REVOKED]

230:25-19-2. Requests for ballot printing information




230:25-19-4. Printing demonstration ballots [REVOKED]

230:25-19-5. Evaluation of demonstration ballots [REVOKED]

d o1 Hoard d d vVaraa C) O aAtIon0d

230:25-19-7. List of printers [REVOKED]

The State Election Board shall maintain a list of printers that have demonstrated the ability to
produce ballots that can be read accurately by voting devices. This list shall be made available to County
Election Board Secretaries and to County Purchasing Agents for use in evaluating bids for ballot printing
supervised by the County Election Board. The appearance of a printer on this list shall not be considered
an endorsement of the printer by the State Election Board.

SUBCHAPTER 21. PRINTER CERTIFICATION FOR DIGITAL BALLOT PRINTING

230:25-21-1. Printer Certification for digital ballot printing

Printers that provide digital ballot printing services to the State Election Board or to a County
Election Board must successfully complete a two-part certification process to demonstrate the ability
to produce ballots that can be used with the Hart InterCivic eScan A/T voting system. Such ballots are




printed digitally from print files created by the State Election Board in the Hart InterCivic software. A
commercial printer that wishes to bid on ballot printing contracts for the State Election Board or for any
County Election Board shall contact the State Election Board to initiate the printer certification process.

230:25-21-2. Printer certification process
(a) A commercial printer participating in the printer certification process first shall be required to
produce a total of 300 ballots from .pdf files supplied by the State Election Board. Production of these
certification ballots shall be accomplished using the digital printing press on which ballots will be
printed if a ballot printing contract is awarded to the printer. All ballots are 8 and one-half inches wide.
Certification ballots shall be prepared as follows:

(1) 100 14-inch ballots (11-inch ballot with a 3-inch stub).

(2) 100 17-inch ballots (14-inch ballots with a 3-inch stub).

(3) 100 19-inch ballots (17-inch ballots with a 2-inch stub).
(b) Ballots shall be printed only on paper that has been tested and approved by the State Election Board
and/or Hart InterCivic for ballot printing for the eScan A/T voting system. A complete listing of such
paper is included in the Oklahoma Specifications for Digital Ballot Printing.
(c) All certification ballots shall meet the post-press requirements listed in the Oklahoma Specifications
for Digital Ballot Printing, including but not limited to trim lines, stub, perforations, stitching, shrink-
wrapping, and packaging.
(d) All certification ballots shall be submitted to the State Election Board and shall be delivered to the
State Election Board no later than days after the beginning of the certification process.

230:25-21-3. Review and testing of certification ballots
State Election Board ballot printing personnel shall review and test the certification ballots submitted
by the printer. The ballots shall be marked and processed through an eScan A/T and/or through a high-
speed scanner controlled by the Hart InterCivic Ballot Now software. The results then shall be tabulated,
and all necessary reports shall be printed and examined.
(1) If the ballots cannot be read by the scanner or if the tabulated results are not as expected, the
printer shall be determined to have failed the first part of the certification process. A printer who
fails the first part of the certification process may repeat the process one time. If'the printer also fails
the second time, the printer shall be disqualified from bidding on ballot printing contracts for the
State Election Board or a County Election Board.
(2) Ifthe ballots are read by the scanner and if the tabulated results are as expected, the printer shall
be determined to have passed the first part of the certification process. At this point, the printer shall
proceed to the second part of the certification process, and the State Election Board ballot printing
staff will conduct an on-site review to observe the digital printing process.

230:25-21-4. On-site certification review
(a) Following a printer's successful completion of the first part of the certification process, the State
Election Board ballot printing staff shall conduct a certification review on site at the printer's printing
facility. The printer shall be required to produce an additional 300 ballots from .pdf files provided by
the State Election Board with the State Election Board ballot printing staff observing the process. The
ballots shall be produced as follows:

(1) 100 14-inch ballots (11-inch ballot with a 3-inch stub).




(2) 100 17-inch ballots (14-inch ballots with a 3-inch stub).
(3) 100 19-inch ballots (17-inch ballots with a 2-inch stub).
(b) The State Election Board ballot printing staff will evaluate the ballots according to the following
criteria.
(1) The ballots meet the requirements of the Oklahoma Specifications for Digital Ballot Printing.
(2) The ballots meet all component specifications, including but not limited to, ballot length,
printing text area restrictions, and front-to-back registration.
(3) The ballots meet post-press specifications, including but not limited to, trim lines, stub,
perforation, stitching, shrink-wrapping, packaging, and shipping of ballots.
(¢) The ballots produced during the on-site certification review shall be marked and processed through
an eScan A/T or a high-speed scanner controlled by the Hart InterCivic Ballot Now software. The
results then shall be tabulated and all necessary reports shall be printed.
(1) If the ballots cannot be read by the scanner or if the tabulated results are not as expected, the
printer shall be determined to have failed the second part of the certification process. A printer who
fails the second part of the certification process may repeat the process one time. If the printer also
fails the second time, the printer shall be disqualified from bidding on ballot printing contracts for
the State Election Board or a County Election Board.
(2) If the ballots are read by the scanner and if the tabulated results are as expected, the printer shall
be determined to have passed the second part of the certification process. At this point, the printer
shall proceed to the second part of the certification process and the printer shall be certified to print
ballots for the eScan A/T in Oklahoma and to bid on ballot printing contracts for the State Election
Board and for a County Election Board.
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